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Guidelines for Safe Use

USERS MUST KEEP THE FOLLOWINGS WHEN USING THE MACHINE:

A WARNING : Negligence of the instructions may cause death or serious injury:

®* Plug the power cord into the wall socket directly. Do not use a extension cord.
® |f the power cable or plug is worn out or damaged, pull the power plug out.

®* Do not remove the cover or bolt except specified on this USER MANUAL to prevent
from being exposed to electric shock or laser radiation (if a laser application is used).

® Under the following conditions, turn the power switch to ON position and then pull the
power plug out:
— Something is spilled on the Machine;
— Service or repair request for the Machine is under consideration; or
— The cover for the Machine is damaged.

®* For the Machine with toner, do not burn the spilled toner or waste toner.
If toner particles are exposed to flames, it may ignite.

® For discarding the Machine, use our designated shops or proper pickup places.

® |f not used in long time or when the business is closed at quitting time, turn the power
switch to OFF position. Otherwise, it may be a cause of flash fire.

A CAUTION : Negligence of the instructions may cause slight injury or loss of
property.
® Protect the Machine against moist or wet place with rain or snow.

®* Before moving the Machine, pull the power cord out of the wall socket.
Pay attention to the power cord not to be damaged while moving the Machine.

®* When pull the power cord out of the wall, do not pull the cable but give a pull to the plug.
®* Do not drop clip, staple, or small—sized metal object into the Machine inside.

®* When controlling the Machine Inside for the purpose of removing paper jam or cleaning
the Machine inside cleaning, pay attention to negligent accident.

® For the Machine with toner, keep the toner and toner bottle out of the reach of children.

®* Do not discard the Machine or the consumables in the household waste disposal site.
In discarding the Machine, make use of our designated shops or proper pickup places.

®* The Machine inside may be very hot. Never touch the component with “CAUTION: High
Temperature” or around. If not, it may cause a burn.
Our Product conforms to the standard of high quality and performance.

®* We recommend you to use honest components available for buying from our designated
shops.



Thank you very much for your buying the SINDOH’ s Product.

This USER MANUAL specifies the right way to use the Machine and simple repairing in
detail to maintain it in optimal state at all times and to contribute to your company’s office
rationalization and efficiency.

Please read the USER MANUAL carefully and keep it close at head, before using this
product. Before using the Machine, read the Guidelines for Safety Use to use the Machine
sefely and correctly.

. The content of this USER MANUAL is subject to change without prior notice.
We disclaim all responsibility for any direct/indirect loss due to your handling this
machine or the operation results or for any damage caused by misuse.

. Copying or printing paper money in circulation, banknote, revenue stamp, bond, stock,
bank bill, check, passport, or driver’ s license is forbidden by the laws.

. The works such as copyright book, music, picture, map, drawing, or photograph can be
used by copying it for personal or family use or within the corresponding scope, but
other uses are forbidden by the laws.

. The above contents in this paragraph are part of legislation and they are not the
reprinting from the legislation. We disclaim all the responsibility for the accuracy or
integrity. For the legality of a copy or print, we suggest you get legal advice.
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Printer Functions

1. Overview of printer functions

The printer driver is software that specifies how to use the printing functions of this machine
from other application software. When you install the printer driver on your computer, you can
use a variety of this machine’s printing functions. Furthermore, the printer driver supports a
wide range of connection methods and provides flexibility in various environments.

It also supports direct printing, a printing method that does not use the printer driver, and
printing from a USB memory device.
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2, System requirements

For Windows

Iltem

Specifications

Operating system

The supported versions of the operating system vary depending on the
installed printer driver. For details, referto p 2-6.

CPU Any processor of the same or higher specifications as recommended
for your operating system
Memory Memory capacity as recommended for your operating system
The memory space must be enough for the OS and applications used.
Drive CD—ROM drive
For Mac OS
ltem Specifications

Operating system

Mac OS X (10.3.x, 10.4.x, 10.5.x, 10.6.x, 10.7.x, 10.8.x, 10.9.x)

CPU PowerPC, Intel Processor
Memory Memory capacity as recommended for your operating system
Drive CD—ROM drive

— For details on how to use the Linux printer driver, refer to Chapter 5 “Printing in the Linux
Environment” in [User’ s Guide Applied Functions].
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3. Cable connection ports of this machine

The printer cables are connected to each port on this machine.

No.

Port

Ethernet port
(1000Base—T/
100Base— TX/10Base—T)

USB port

Description

Use the LAN cable to connect this machine to the network.
This machine supports the 1000Base—T, 100Base—TX and
10Base—T protocols.

The TCP/IP (LPD/LPR and IPP) protocols and Web services
are supported.

Use a USB interface cable for USB connection.

Use a type A (4—pin, male) to type B (4—pin, male) USB
cable. A USB cable measuring three meters or less is
recommended.
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Printing in the Windows Environment

1. Preparation for printing (network connection)

® Overview

Before using this machine as a printer, you need to install the printer driver on your computer.

This section describes preparatory steps for printing from this machine using the installer that are
supplied with this machine.

® Before installing the printer driver (for administrators)

BB Connecting this machine to the network
e Checking a LAN cable for connection
e (Checking the network settings

= Check that an IP address is assigned to this machine.

B3 Configuring the network printing environment
e When using the Normal Printing (at Port 9100)

= Make sure that the RAW port number has been set. (Usually, you can use the default
settings.) Use Normal Printing (Port 9100) unless otherwise specified.

e When using the Internet Print (IPP)

= Check the IPP operating environment. (Usually, you can use the default settings.)

Preparation finished

Checking a LAN cable for connection

Check that a LAN cable is connected to the LAN port of this machine. For details on the cable con—
nection port, refer to P. 1-4.

Checking the network settings

Print out the Configuration Page, then check that an IP address is assigned to this machine.
To print out the Configuration Page, select [REPORT/STATUS] — [REPORT] — [Configuration Page].

— If no IP address is displayed, you need to set up the network. For details, refer to [Quick
Start Guide].
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Configuring the network printing environment
Set up the operating environment to suit the printing method.

If the printing method is not specified before installation, Normal Printing (Port 9100) is selected
for printing. Use Normal Printing (Port 9100) unless otherwise specified.

For details on how to configure settings, refer to Chapter 1 "Using Web Connection" in [User's
Guide Applied Functions].

Printing method Description

Normal Printing Make sure that the RAW port number has been set. (Usually, you
(Port 9100) can use the default settings.)

Internet Print (IPP) Check the IPP operating environment. (Usually, you can use the

default settings.)

Secure Print (IPPS) Set up the IPPS operating environment. Establish the communication
with SSL encryption between this machine and the computer.

— You cannot set up the Secure Printing (IPPS) using the installer. For details on how to set
up the Secure Printing (IPPS), refer to Chapter 3 "Manually Installing the Printer Driver (for
Windows)" in [User's Guide Applied Functions].

— If you are using Windows Server 2003 in an IPv6 environment, you cannot set up the printer
driver using the installer.

— Internet Printing (IPP) is not supported in the IPv6 environment.

Allowing device information to be acquired from the printer driver
Disable the OpenAPI authentication function. (Usually, you can use the default settings.)
When you allow acquisition of device information from the printer driver, the printer driver automatically

obtains information such as what options are installed on this machine and whether or not authentication
settings have been configured.

For details on how to configure settings, refer to Chapter 1 "Using Web Connection” in [User's
Guide Applied Functions].
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® Easy installation of the printer driver

BB Preparing the printer driver
e Preparing the printer driver CD
= For the CD, contact the administrator of this machine.
e (Checking the printer driver type

= Three printer drivers for different purposes are available. Select the printer driver that meets
your printing objectives.

e (Checking the operating systems supported by the printer driver

= Check that your computer meets the operating environment requirements of the printer driver.

Installing the printer driver to the computer
e |[nstalling the printer driver using the installer

= |nsert the printer driver CD into the drive, and install the software by following the on—screen
instructions.

e Performing a test print

= |If necessary, make a test print, then check that it is acceptable.

Preparation finished

Preparing CDs for the printer driver

The following CD—ROMs are supplied with this machine. The printer drivers are included on the
Driver CD.

CD-ROM Description

Driver CD Contains Windows printer driver (PCL/PS/XPS), Mac OS printer
driver, Linux printer driver, and TWAIN driver. This also contains
the page for downloading utility software.

User Manual CD Contains user's guides.
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Checking the printer driver type

The following types of printer drivers are available. Select the printer driver that meets your printing
aims.

P ription
Printer driver celleTaloly Description
language

PCL driver PCL6 This is a standard driver for printing
general office originals.

Among the three drivers, this driver
provides the fastest printing speed.

PS driver PostScript 3 Emulation | This driver is effective for high—
definition printing of data created in
PostScript—supporting application
software from Adobe or other vendors.
This driver is often used in graphics and
light printing applications where good
color reproducibility is important.

XPS driver XPS Developed after Windows Vista, this
driver supports XML Paper Specification
(XPS).

This driver has several advantages,
including highquality reproduction of
translucence.
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Checking the operating systems supported by the printer driver

The following lists the printer drivers included on the CD—ROM supplied with this machine and the
supported operating systems.

Printer driver Supported operating systems
PCL driver Windows Server 2003, Standard Edition (Service Pack 2 or later)
PS driver Windows Server 2003, Enterprise Edition (Service Pack 2 or later)

Windows Server 2003 R2 Standard Edition

Windows Server 2003 R2 Enterprise Edition

Windows Server 2003, Standard e64 Edition

Windows Server 2003, Enterprise e64 Edition

Windows Server 2003 R2, Standard e64 Edition
Windows Server 2003 R2, Enterprise e64 Edition
Windows Vista Business (Service Pack 2 or later) *
Windows Vista Enterprise (Service Pack 2 or later) »
Windows Vista Home Basic (Service Pack 2 or later) *
Windows Vista Home Premium (Service Pack 2 or later) *
Windows Vista Ultimate (Service Pack 2 or later)
Windows Server 2008 Standard (Service Pack 2 or later) »
Windows Server 2008 Enterprise (Service Pack 2 or later) »
Windows Server 2008 R2 Standard

Windows Server 2008 R2 Enterprise

Windows 7 Home Basic

Windows 7 Home Premium =

Windows 7 Professional *

Windows 7 Enterprise *

Windows 7 Ultimate *

Windows 8 */Windows 8.1 *

Windows 8 Pro*/Windows 8.1 Pro*

Windows 8 Enterprisex/Windows 8.1 Enterprise*
Windows Server 2012 Datacenter

Windows Server 2012 Standard

Windows Server 2012 R2 Datacenter

Windows Server 2012 R2 Standard

2-6
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Printer driver

Supported operating systems

XPS driver

Windows Vista Business (Service Pack 2 or later) *
Windows Vista Enterprise (Service Pack 2 or later) =
Windows Vista Home Basic (Service Pack 2 or later) *
Windows Vista Home Premium (Service Pack 2 or later) *
Windows Vista Ultimate (Service Pack 2 or later) *
Windows Server 2008 Standard (Service Pack 2 or later)
Windows Server 2008 Enterprise (Service Pack 2 or later) =
Windows Server 2008 R2 Standard

Windows Server 2008 R2 Enterprise

Windows 7 Home Basic

Windows 7 Home Premium =

Windows 7 Professional *

Windows 7 Enterprise *

Windows 7 Ultimate *

Windows 8 */Windows 8.1 *

Windows 8 Pro*/Windows 8.1 Prox*

Windows 8 Enterprise*/Windows 8.1 Enterprisex
Windows Server 2012 Datacenter

Windows Server 2012 Standard

Windows Server 2012 R2 Datacenter

Windows Server 2012 R2 Standard

* Supports 32—bit (e86)/64—bit (e64) environment.

2-7
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Installation procedure
Install the printer driver using the installer.

v Administrator privileges are required to perform this task.

v Use the Driver CD.

BB (nsert the printer driver CD into the CD—ROM drive of the computer.
= Make sure that the installer starts, then proceed to Step 2.

= |f the installer does not start, open the printer driver folder on the CD—ROM, double—click
[Setup.exel, then go to Step 3.

= If the [User Account Control] window appears, click [Continue] or [Yes].
A Click [Printer].
Read the license agreement, then click [AGREE].
B Check the contents of the [Readme] window, then click [Next].

A Sclect [Install printers/MFPs], then click [Next].
Connected printers are detected.

= For Windows Vista/7/8/8.1/Server 2008/Server 2008 R2/Server 2012/Server 2012 R2, you can
select [Preference for IPv4] or [Preference for IPv6]. The address has the preference when
detected in both IPv4 and IPv6.

A Select this machine, then click [Next].
= |f this machine is not detected, restart it.

= You do not need to change the printing method from [Normal Printing] (Port 9100) unless
otherwise specified by the administrator.

= As the printing method, you can select [Normal Printing] or [Internet Printing] (IPP).

= Among the connected printers, only the target model is automatically detected and
displayed. If multiple target models are displayed, check the IP addresses.

= |f the connection to this machine cannot be recognized, it is not displayed in the list. In such
a case, select [Specify the Printer/MFP Except for the Above. (IP Address, Host Name)], then
manually specify the IP address and host name of this machine.
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* Select Printer/MFP to Install

@ Select Printers/MFPs to Install from the List. You Can Select Multiple Printers/MFPs.

Device Name Address/Port Status

m B - s 192168120 Not installed

‘ T 3
[ cearal | [Wormalprinting ~| [ seachsewng | [ Updatelst |

() Spedify the Printer/MFP Except for the Above. (IP Address, Host Name...)

| Specify Printer/MFP Path Here | Refer to...
powis [ nee | [ oo

Select the check box of the printer driver you want to install, then click [Next].

= For features of each printer driver, refer to P. 2-5.

9 w4
® Selecting the installation setting

Select the instalation setting.

Driver Language English -
‘Components to Be Installed

(] - - S PS5
(] e—— e — P |
D mm = XPS
pevous ) toe ] [ Gnea

B} Check the components to be installed, then click [Install].

KB If necessary, change the printer name or print a test page, then click [Finish].
Installation of the printer driver is then completed.

Settings Description

[Review] Displays the installed components for checking.

[Rename Printer] Changes this machine name, if necessary.

[Property] Sets the optional operating environment of this machine.
For details, referto P. 2-11.
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Settings Description

[Print Setting] Changes the default print settings of this machine, if necessary.
For details, referto P. 2-11.

[Print Test pagel If necessary, print a test page to check that printing process
works correctly.

— When you finish installing the printer driver, configure the default settings of the printer
driver. For details, referto P. 2-11.
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® Initializing the printer driver

Configuring the optional environment of this machine
When you use this machine for the first time, check that information such as what options are

installed on this machine and whether or not authentication settings have been configured is
correctly reflected to the printer driver. ’

B Display the [Properties] window of the printer driver.

= For information on how to display the [Properties] window, refer to P. 2-62.

B3 |n the [Configure] tab, check the information such as what options are installed on this
machine and whether or not authentication settings have been configured.

= By default, [Auto] in [Obtain Settings] is enabled. The information on this machine is
automatically obtained and reflected to [Device Option].

= When [Auto] in [Obtain Settings] is disabled, clicking [Obtain Device Information], obtains
and reflects the information on this machine to [Device Option].

= |f you cannot establish communication with this machine, manually set this information in
[Device Option]. Select the item to change from the list, and set a value in [Setting].

General [ Shaning [ Pots [ Advanced | Color Management | Securty | Corfigure | Settings

= Device Option

IModel
MicroSD

== e
& User Authentication ON (MFP)
Accourt Track Enable
Setting

Software Tools

Obtain De Informati
T — =
=

ok J [ Cancdd J [ mesty J[ Heb |

Click [OKI.
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Change the default print settings
If necessary, you can change the default print settings of the printer driver.

BB Display the [Printing Preferences] window of the printer driver.

= For information on how to display the [Printing Preferences] window, refer to P. 2-68.

A Change the print settings, and click [OK].
The changed settings are applied when printing is performed from any application software.

— The printer driver contains a function to save favorite settings. This is useful to register
frequently used print settings as favorite settings. For details, refer to P. 2-23.
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2. Preparation for printing (USB connection)

® Overview

Before using this machine as a printer, you need to install the printer driver on your computer.
This section describes preparatory steps for printing from this machine using the installer that
are supplied with this machine.

® Easy installation of the printer driver

BB Preparing the printer driver
e Preparing the printer driver CD
= For the CD, contact the administrator of this machine.
e (Checking the printer driver type

= Two printer drivers for different purposes are available. Select the printer driver that meets
your printing objectives.

e Checking the operating systems supported by the printer driver

= Check that your computer meets the operating environment requirements of the printer driver.

B3 Installing the printer driver to the computer
e Configuring the installation settings on the computer

= |f you are using Windows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, you need to
change the computer settings in advance.

e |nstalling the printer driver using the installer

= Connect the USB printer cable, insert the print driver CD into the drive, and install the
software by following the on—screen instructions.

e Performing a test print

= |f necessary, make a test print, then check that it is acceptable.

Preparation finished
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Preparing the printer driver CD
The following CDs are supplied with this machine. The printer drivers are included on the Driver CD.

CD-ROM

Description

Driver CD

Contains Windows printer driver (PCL/PS/XPS), Mac OS printer
driver, Linux printer driver, and TWAIN driver. This also contains
the page for downloading utility software.

User Manual CD

Contains user's guides.

Checking the printer driver type
The following types of printer drivers are available. Select the printer driver that meets your printing

aims.

Printer driver

Page description
language

Description

PCL driver

PCL6

This is a standard driver for printing
general office originals.

Of the two drivers, this driver provides
the printing speed faster than that of
the PS driver.

PS driver

PostScript 3 Emulation

This driver is effective for high—
definition printing of data created in
PostScript—supporting application
software from Adobe or other vendors.
This driver is often used in graphics and
light printing applications where good
color reproducibility is important.
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Checking the operating systems supported by the printer driver
The following lists the printer drivers included on the CD—ROM supplied with this machine and the

supported operating systems.

Printer driver

PCL driver
PS driver

Supported operating systems

Windows Server 2003, Standard Edition (Service Pack 2 or later)
Windows Server 2003, Enterprise Edition (Service Pack 2 or later)
Windows Server 2003 R2 Standard Edition

Windows Server 2003 R2 Enterprise Edition

Windows Server 2003, Standard e64 Edition

Windows Server 2003, Enterprise e64 Edition

Windows Server 2003 R2, Standard e64 Edition

Windows Server 2003 R2, Enterprise e64 Edition

Windows Vista Business (Service Pack 2 or later) *
Windows Vista Enterprise (Service Pack 2 or later) »
Windows Vista Home Basic (Service Pack 2 or later) *
Windows Vista Home Premium (Service Pack 2 or later) *
Windows Vista Ultimate (Service Pack 2 or later)
Windows Server 2008 Standard (Service Pack 2 or later) »
Windows Server 2008 Enterprise (Service Pack 2 or later) »
Windows Server 2008 R2 Standard

Windows Server 2008 R2 Enterprise

Windows 7 Home Basic

Windows 7 Home Premium =

Windows 7 Professional *

Windows 7 Enterprise *

Windows 7 Ultimate *

Windows 8 */Windows 8.1 *

Windows 8 Pro*/Windows 8.1 Pro*

Windows 8 Enterprisex/Windows 8.1 Enterprise*
Windows Server 2012 Datacenter

Windows Server 2012 Standard

Windows Server 2012 R2 Datacenter

Windows Server 2012 R2 Standard

* Supports 32—bit (e86)/64—bit (e64) environment
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Changing the installation settings (Windows 7/8/8.1/Server 2008 R2/Server
2012/Server 2012 R2)

If you are using Windows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, change the computer
settings before installing the printer driver.

BB Open the [Control Panel] window.
= In Windows 8.1, click [®] in the Start window, then click [Control Panel].
= |n Windows 8, right—click the Start window, then click [All apps] — [Control Panel].
= In Windows Server 2012/Server 2012 R2, click [Control Panel] in the Start window.

= |n Windows 7/Server 2008 R2, open the Start menu, then click [Control Panel].
A Click [System and Security] — [System].

Click [Advanced system settings] on the menu in the left—hand pane.
The [System Properties] window appears.

A In the [Hardware] tab, click [Device Installation Settings].

' ™
System Properties u

Computer Name | Hardware | Advanced I System Protection | F{arnote|

Device Manager

The Device Manager lists all the hardware devices installed
on your computer. Use the Device Manager to change the
properties of any device.

Device Manager

Device Installation Settings

7 Choose whether Windows downloads driver software for your
E devices and detailed information about them.

Device Installation Settings
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A Sclect [No, let me choose what to dol, select [Never install driver software from Windows
Update.], then click [Save Changes].

= After you have installed the printer driver, change the setting back to [Yes, do this
automatically (recommended)].

r |
Device Installation Settings A

Do you want Windows to download driver software and realistic icons for your
devices?

() Yes, do this automatically (recommended)

@ Mo, let me choose what to do

() Always install the best driver software from Windows Update.

@ Tnstall driver software from Windows Update if it is not found an my
computer.

@ Never install driver software from Windows Update.

Replace generic device icons with enhanced icons

Why should T have Windows do this automatically?

| Bsavechanges | [ Concel |

o —

I3 Click [OK] to close the [System Properties] window.
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Installation procedure
Install the printer driver using the installer.

v Administrator privileges are required to perform this task.

v Use the Driver CD.

BB Connect a USB cable to the USB port of this machine.
= For details on the cable connection port, referto P. 1-4.

= |f a wizard window for adding new hardware opens, click [Cancel].

B3 (nsert the printer driver CD into the CD—ROM drive of the computer.
= Make sure that the installer starts, then go to Step 3.

= |f the installer does not start, open the printer driver folder on the CD—ROM, double—click
[Setup.exel, then go to Step 4.

= |f the [User Account Control] window appears, click [Continue] or [Yes].
Click [Printer].
8 Read the license agreement, then click [AGREE].
B Check the contents of the [Readme] window, then click [Next].

I3 Select [Install printers/MFPs], then click [Next].
USB—connected printers are detected.

Select this machine, then click [Next].

Select Printer/MFP to Install

@ Select Printers/MFPs to Install from the List. You Can Select Multiple Printers/MFPs.

| Device Name Address/Port Status
( L = 192168120 Not installed

Ll n D

[ Clear al ] [NormaIPmtlng ‘] [ Search Setting ] E Update List ;

(7) Specify the Printer/MFP Except for the Above. (IP Address, Host Mame...)

| Specify Printer/MFP Path Here | Rafer to...

Help Previous ][ Next ] [ Cancel ]
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B} Sclect the check box of the printer driver you want to install, then click [Next].

= For features of each printer driver, refer to P. 2-5.

= B B - .
® Selecting the installation setting :

Select the installation setting.

Driver Language English -
Components to Be Installed

(7] - . - S——— S

(] om—— e — P C|

. - XPS
Bewws | et ] [ conce

EB Check the components to be installed, then click [Install].

If necessary, change the printer name or print a test page, then click [Finish].
Installation of the printer driver is then completed.

Settings Description

[Review] Displays the installed components for checking.

[Rename Printer] Changes this machine name, if necessary.

[Property] Sets the optional operating environment of this machine. For

details, refer to P. 2-11.

[Print Setting] Changes the default print settings of this machine, if necessary.
For details, referto P. 2-11.

[Print Test pagel If necessary, print a test page to check that printing process
works correctly.

— When you finish installing the printer driver, configure the default settings of the printer
driver. For details, refer to P. 2-23.
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® Initializing the printer driver

Configuring the optional environment of this machine

When you use this machine for the first time, configure the printer driver so that it contains information
such as what options are installed on this machine and whether or not authentication settings have
been configured.

B Display the [Properties] window of the printer driver.

= For information on how to display the [Properties] window, refer to P. 2-62.

3 'n the [Configure] tab, configure the information such as what options are installed on this
machine and whether or not authentication settings have been configured.

= |f you are using Windows Vista/7/8/8.1/Server 2008/Server 2008 R2/Server 2012/Server 2012
R2, [Auto] under [Obtain Settings] is enabled by default. Thus, the information of this machine
is automatically obtained and applied for [Device Option].

= When [Auto] in [Obtain Settings] is disabled, clicking [Obtain Device Information], obtains
and reflects the information on this machine to [Device Option].

= |f you are using Windows Server 2003, set the option manually using [Device Option]. Select
the item to change from the list, and set a value in [Setting].

Properties

General | Sharing [ Pots [ Advanced | Color Management | Securty | Configure | Settings

= Device Option
= MiernSD Nore
- User Authentication ON (MFP)
Account Track Enable
Setting
Scftware Tools
Obtain Device Information
‘Web Connection -
B
[ | R .

Click [OKI.
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Change the default print settings
If necessary, you can change the default print settings of the printer driver.

BB Display the [Printing Preferences] window of the printer driver.

= For information on how to display the [Printing Preferences] window, refer to P. 2-68. ’

A Change the print settings, and click [OK].
The changed settings are applied when printing is performed from any application software.

— The printer driver contains a function to save favorite settings. For details, refer to P. 2-23.
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3. How to print

® Printing operation flow

BB Open data of the original using the application software. From the [File] menu, select [Print].

B3 (n [Printer Namel (or [Select Printer]), make sure that the desired printer has been selected.

= The [Print] dialog box varies depending on the application software.

General

Select Printer

= PCL f=h Microsoft XPS Doct
T EEEET § CEEE mem PS i
[ = o XPS

< T ’
Status: Ready Prirt to file

Location:

Conmer

Page Range

@) Al Number of copies: 1 EI

Selection Current Page

Pages: I:I [ Collate I I I

[ em ][ Concsl J[ ooy |

Specify the print range and the number of copies to print.

3 Click [Properties] (or [Preferences]) to change the print settings of the printer driver, if necessary.

= The print settings you have changed here return to the default values when you exit the
application software. For information on how to change the default values of print settings,
referto P. 2—11.

= The printer driver contains a function to easily recall frequently used print settings.

For details, refer to P. 2-23.

B Click [Print].
Printing is executed.
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® Easily recalling frequently used print settings

Registering the frequently used setting
You can register the current print settings as a favorite and recall it when executing printing.

When you register a frequently used combination of print settings as a favorite, you can easily
apply all of those settings just by selecting the combination from the Favorite Setting list, even ’

if the combination is complicated as it contains settings on multiple tabs.

The following explains the procedure of favorite print setting.
BB n the [Printing Preferences] window, set the print conditions you want to register as a favorite.

Click [Add].

= When you edit an existing setting, select its name from the [Favorite Setting], then click
[Edit]. In the Edit dialog box, you can select functions to be recalled with a favorite
setting or import and export a favorite setting.

’| £ Wy Tab | Basic | Layout | Cover Mode | Stamp/Composiion [ Guaiy [ Other | '

B /2t 215 2254 mam] Favorts Satting Urtitled Er |
ARG Pl ) Oniginl Orentation Output Method
@ Portrait —
I © Landscape E’E Pt -
g1z -
Authentication/ Accourt Track .
& FaperSizz
Ceves o e o | Copies
Same 25 Onginal Size -
T2 s
Zoom [25..400%)
AT
100 % [ Collate
_ & v
¥
Paper Tray
S ¢ -
& & e
Plain Paper -
[L._PacterView ] [ Prrter Information_ |
ook J [ Gancel ][ Heb ]

Enter names of the favorites to be registered.

= Set anicon, a comment and call options for the favorite settings, if necessary.

I Name Restore ltems (The ltems Below Can Be Selected) |

[0 ] Oniginal Document Size, Orientation
Copies

Ficon a - ]

[#] Sharing

Comment Overfay [File List Information]

[F] Watemark [Text List Information]
[] Restore Comman Settings

oo J[ ceres J[ e |
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Settings Description
[Namel Enter names of the favorites to be registered.
Use names that can easily be identified.
[Icon] Assign an icon to the favorite settings, if necessary.
[Sharing] Select this check box to share the favorite settings with other
users.
[Comment] Enter a comment to the favorite setting, if necessary.

The comment is displayed when you place the mouse cursor over
the favorite in the Favorite Setting list.

[Restore Items] I[tems that are determined when you start printing, such as the
original size and the number of copies, are registered in the
favorite. By default, these items are not recalled with the favorite.
As necessary, you can specify them as items to be recalled.

Select the check box of items to be retrieved.

A Click [OKI].
The print settings are registered as a favorite. When starting printing, you can select the registered
setting from [Favorite Setting].

Customizing the setting window
You can gather setting items from difference tabs and place them in [My Tabl].

Registering frequently used setting items in [My Tab] allows you to change settings in one tab,
without switching among multiple tabs.

This section describes how to edit [My Tabl].

@B Click [My Tab] — [Edit My Tab].

= You can also register a function in [My Tab] by selecting [to the LEFT] or [to the RIGHT] from
the [My Tabl menu that is displayed by right—clicking the function.

[ ormtmgprareencs e

£2 My Tab | Basic [ Layout [ Cover Mode | Stamp/Compostion [ Qualty [ Other |

Favarite Setting Untitled

-~ Add.. Edit.

Q This tab allows you to amange setting tems as you like.

More Details Da not show again

Original Orentation Copies

i =
Al E::nan 1 B n.sm
9 Landscape
Frint Type
Onginal Size
e - 25ided -
=3
. ¥ PaperSze Select Color
D (/ Same a5 Orignal Size | Thocor <]
E g @DulputMelhnd
[ Panterview ][ Prrter ifomation || (e Fgm T
ok [ ceee [ mee ]
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From [Setting Item List], select the function you want to register in [My Tabl, then click [to the
LEFT] or [to the RIGHTI.

= Clicking [to the LEFT] places the selected function in the area to the left of [My Tab] and
clicking [to the RIGHT] places it in the area to the right of [My Tab].

= An icon appears to the left of each function that is registered in [My Tab].

Setting ftem List
Basic | Layout | Cover Mode | Stamp/Composition I Quality I Other |
Original Orientation -
Qriginal Size
Faper Size
Zoom [25...400%]) =
Paper Tray
Paper Type
Qutput Method
Authentication/Account Track... 2
W tothe LEFT ¥ tothe RIGHT
£ My Tab
[ELEFT side [@ERIGHT side
Original Crientation Copies A Up
Original Size Offsat
Paper Size Print Type
Output Method Staple
Center Staple and Fold
Select Calor o bl o
[ Remoe ]
[ ok J[ cance |[ Defmut |[ Hep |

If necessary, move or delete the registered functions.
= To move a function, select the function and click [Up], [Down], or [Left/Right].

= To delete a function from [My Tab], select the function and click [Remove].

A8 Click [OK].
Editing [My Tabl] is then completed.
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4. Useful printing functions

® Changing the paper size or type

Enlarging or reducing to the paper size ([Paper Sizel)

To make prints, enlarge or reduce the original with the zoom ratio that is automatically determined
from the original size and paper size.

If you select a paper size larger than the original size, the original is enlarged to the paper size.
If you select a paper size smaller than the original size, the original is reduced to the paper size.

In [Paper Size] of the [Basic] tab, select the size of paper for printing. The zoom ratio is automatically

determined by the paper sizes selected in [Original Size] and [Paper Size].

[ ortmg prereemes e

£ Wy Tab | Basic | Layout [ Cover Mode | Stamp/Compostion [ Qualty [ Other |

Favorite Setting Untitled

- Add. Edit.

=5

& & &

B

[ Ponter View

) [ Prter information |

Original Orentation
@ Portrait
© Landscape

@Dmput Method

Original Size:

¥ Paper Size

Zoom [25..400%]
@ Auto

100 =] %
© Manual -

I -

Same as Original Size -

Authentication/Account Track.

Copies

T B nosem
@@ [ Callste

Paper Tray.

Puto -

Paper Type

Flain Paper -

oK [ Cance | [ Hep

— This function is enabled when [Zoom] is set to [Autol.
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Enlarging or reducing by the desired zoom ratio ([Zoom])

You can print the original image after it has been enlarged or reduced by the desired zoom ratio.
The zoom ratio can be specified between 25% and 400% (in increments of 1%).

In [Zoom] of the [Basic] tab, specify the zoom ratio.

’| £ Wy Tab | Basc | Layout | Cover bode | Stamp/Compestion | Qualty | Other | |
8 1/2x11 (215 5279 4 wm) Favorte: Setting Untiled - [ ] (LB ]
8 1/2x11 (215.9x279.4 mm) Original Orientation @Dulput Method
IE @ Portrait E_ o
@ Landscape ] P -
212 -
H Authentication/Account Track...
¥ Paper Size
-~ Copies
Same a5 Criginal Size -
1 = 11_s99
Zoom [25..400%] =0 d
© Ao =k @@ WColete
— @ Manuzl
¥
Paper Ty
S ¢ = -
& ¥ e
Plain Paper -
Prirter View Priter Iformation
ok J T coee [ e |
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Printing on paper of a special size ([Original Sizel)
A special sized original is printed on custom sized paper loaded in the Manual Feed Tray.

BB ' [Original Sizel of the [Basic] tab, select [Custom Sizel.

= In [Paper Size], select [Same as Original Size].

Specify the width and length as desired, then click [OK].

Wiidth
£ inch [3.544...12.59]

Length

11.000 % inch [5.500...18.000]

When you specify the paper size as Width & 266-
Q 11.684inch (210-257mm) and Length 18.002-

J [ comedt [ pefar | [ Hee |

— Load the custom sized paper in the Manual Feed Tray. For details on how to load paper into
the Manual Feed Tray, refer to Chapter 5 "Loading Paper" in [User's Guide Introduction].
When you are using the PCL driver, you can pre—register a custom size in the [Settings]
tab. For details in the [Settings] tab, refer to P. 2-66.

Specifying the paper type ([Paper Type])
In [Paper Type] of the [Basic] tab, select the type of paper for printing.

£ Wy Tab | Basic | Layout [ Cover Mode | Stamp/Composiion [ Guaiiy [ Other |
B 1/2x11 215 5279 4 ) Fovorte Seting | U - e ]
¥
8 1/2x11 (215 =279 4 mm) Original Orientation @Dmput Method
: IE' © Porrait E’ -
/ © Landscape ] o N
s
8 1/2c1 -
& PaperSie
Capies
Same a5 Original Size -
1 =] 1199
Zoom [25..400%] =l d
® Ao = . @I@l
=3 [ Colate
= © e
= Paper Tray
3 ¢ = :
& 3 I T— -
-
[ PnterView | [ Frrter infomation |
(oK _J[ canca |[_Hee |
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Specifying the paper tray ([Paper Tray])
In [Paper Tray] of the [Basic] tab, select the paper tray for printing.

£ 1y Teb | Basic | Layout | Cover Mode | Stamp/Compestion | Quaity [ Other |

8 1/2x11 (215 9279 4 mm) Favorte Setting Unitied M Edt...
v
8 1/2x11 (215 5279 4 mm) Original Orientation @Dutpul Method
@ Portrait E
= Pt -
IE © Landscape | 7
8172011 -
Authentication /Account Track
§ Paper S
“Swrom O S <] | Copies
Same as Original Size -
1 = 99
Zoom [25..400%)
e en. 0
100 e [ Collate
s
Paper Tray
Faper Type
Flan Paper -
(L PonierView ][ Printer information |
[ ok ][ concel Hep

— If you select [Autol, the paper tray for the paper you have selected in [Paper Size] and/or [Paper
Type] is automatically selected.

Printing on postcards
Print the original on the postcard loaded in the Manual Feed Tray.
BB Set as follows on the [Basic] tab.

= [Original Sizel: Select [4 x 6 Postcard].

— [Paper Size]: Select [Same as Original Sizel.

— [Paper Trayl: Select [Bypass Trayl].

’I £ iy Tab| Basic | Layout [ Cover Mode | Stamp/Composttion | Quality [ ther | l

S G e Favorie Seiting Untiled v [ A Edt...
hd
B el G ard ) Origina| Orientation @Uutwl Method
IE @ Portrait E_ -
© Landscape =] M
Original Size User Setinge..
B 1/2:11 -
Authentication/Account Track...
¥ Paper Size
ormoomase o || copes
Same as Original Size -
=R
Zoom [25...400%] = 019991
@ Ao CIEK @@ [ Collate
- @ Manual
=S|
Sl ¢
& & o
Flain Paper -
(L PinterView ] [ Fiinter infomation |
[ox ][ Ccanen Hep

Execute printing.

= For information on how to load postcards, refer to Chapter 5 "Loading Paper" in [User's
Guide Introduction].
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® Printing multiple sets of copies

Specifying the number of copies ([Copies])
In [Copies] of the [Basic] tab, specify the number of copies you want to print.

£ Wy Tab | Basic | Layout [ Cover Mode | Stamp/Composiion [ Guaiiy [ Other |
Ml 2 111 215 9279 4 mmm) Favorts Setting Unttled - [ | LB ]
8 1/2x11 215 =279 4 mm) Original Orientation Output Method
® Portrait _
B2
81/211 -
Authentication/Account Track...
& Paper Size
Copies
‘Same as Oniginal Size -
PR
2oz a0 B _fn
© Ao 00 &5 % @Eb [] Collate
— © Manual
5|
Paper Tray
&l & Auto -
& & o a—
Flain Paper -
[ Ponterview | [ Frrter information |
[ ok J[ cance Hep

— When you print a large number of copies, use of the Proof Print function will prevent a

large number of misprints being created, thereby reducing the amount of waste paper
generated. For details, referto P. 2-54.

Printing on a set basis ([Collate])

When the [Collate] check box on the [Basic] tab is selected, copies are output separately in a set—

by—set manner, for example, "Pages 1, 2, 3, 4, and 5", "Pages 1, 2, 3, 4, and 5", and then "Pages 1,
2,3,4,and 5".

£ Wy Tab | Basic | Layout [ Cover Mode | Stamp/Compostion [ Qualty [ Other |
4x6 Postcard {101 6x152 4 mm) Favorte Seting Untiled - [ ] (LB ]
¥
4x6 Postcard (101 6x152 4 mm) Criginal Orentation Output Method
@ Portrait E )
IE @ Landscape ] Frict -
&5 Postcard -
Authentioation/ Aoourt Track...
¥ Paper Size
Same as Criginl Size +| | Copies -
1 1..959)
Zoom [25..400%] il 1
100 3 [ Collate
© Mo
Paer Tray
Ell & Bypass Tray -
& & T
Plain Paper -
(L PosterView ] [ Prnter Information |
ok [ cance Hep
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® Saving the number of printed sheets

Printing multiple pages on the same side of a single sheet ([Combination])
You can print multiple reduced size pages on the same side of a single sheet to reduce the number
of pages to be printed.

In [Combination] of the [Layout] tab, select "N in 1". For example, when you select [9 in 1], the size ’
of every set of nine pages is reduced and printed on the same side of one sheet.

[ by Tab [ Basic | Laveut [Cover Mode [ Siamp/Compestien | Gualiy [ Other |
Wl 5 1211 215 9275 4 o) Favorte Setting Urétled v [add. ][ Est. |
Y
Bliiiel el ) ¥ Combination Prrt Type
[EH] 2in1 - 2:Sided -
[ Combination Detais.. ||| | Booklet Detalls.
Binding Position
Left Bind -
Retate 180 Binding Margin
2 *
(L PisterView ][ Fiinter Information |
ok J[ Gonoa J[ kop ]

If necessary, click [Combination Details] to set the page layout order and whether or not to input
border lines between pages.

8 1/a2x11 (215 2279 4 mm)
¥
8 1/2x11 (215 %279 4 mm)

Layout Order

[=] Leftto-Right

Border

EI Frame

Settings Description
[Layout Order] Select the page layout order.
[Border] Select this check box to draw border lines between pages.
In addition, select the type of border lines from [Frame] and [Line].
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Copying on both sides of paper ([2-Sided])

By using both sides of paper for printing, you can halve paper consumption. In [Print Typel] of the

[Layout] tab, select [2-Sided].

[ by Tab [ Basic | Lavout |Cover Mode [ Stamp/Composien | Quaity [ Other |

8 1/2x11 (215 5279 4 wm) Favorite Setting Untitled - | Add. Ediit...
¥
B 1/2¢11 (215 279 4 mm) [ Conbination P
i [E] 2in1 - 2:5ided ~
[ Combination Detaiks )| Booklet Detals
Binding Pasition
Left Bind -
Fotate 180 Binding Margin
=3
d ¢
(L. PasterView | [ Prnter Information |
ok [ coes J[ e |

— This function is available only for D202/D201.

Skipping blank pages ([Skip Blank Pages])

Skip blank pages contained in the original when printing the original. You can reduce the number of

printed sheets.

In the [Layout] tab, select the [Skip Blank Pages] check box.

[ by Tab [ Basic | Lavout |Cover Mode [ Siamp/Composiien | Quaity | Other |

i o Favorke Setting Unttled <[ Ada e
ALl b Bl 4 ) [l Combination Print Type
i W] zin 1 - 2502 -
[ Combination Detaiks ]| [ Booklet Detais
Binding Posiion
Left Bind -
Rotate 180 Binding Margin
E:] (sm.; Blank Pages ] [ Binding Margin Settings
TS
2 ¢
[L__Paterview ][ Frrter infomation |
ook J [ Ganced ][ He ]

— For some originals, blank pages are also printed.

— This function is only available for the Windows printer driver (PCL/XPS).
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® Adjusting the layout
Printing in a booklet format ([Booklet])

Sort pages of the original in booklet format to perform 2—sided printing in two—page spread.
When the printed sheets are collectively folded in two, they are arranged in the page order like a book. ’

In [Print Typel of the [Layout] tab, select [Booklet].

£ by Tab | Basic | L2yt | Cover Made | Stamp/Compostion | Quaity | Other |
8 1211 (215 52794 om) Favorts Setting Uniiled -l [ e ]
817511 015 5279 4 ) EContination p—
Combination Detaik Booklet Detalls_
Bincing Fosition
i
[ t=nsnd -
Rotate 180 %D Binding Margin
7] Skip Bark Pages Binding Margin Setings
=3
S ¢
Pater View Prrter Informat Thfirishad sizs when folded nto = bosklets
l | === haf that of the paper selectedin the "Paper | <
ok || Cencel [[ e

If necessary, click [Booklet Details], then specify the binding position and whether or not to insert
a border line between pages.

8 1/2x11 (215 279 4 mm) Binding Direction

¥
8 1/2x11 (215 279 4 mm) El Left Binding

Settings Description
[Binding Direction] Select the binding position in booklet format.
[Border] Select this check box to draw border lines between pages.
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— This function is available only for D202/D201.

— This function is available only for the Windows printer driver.

Adding a margin on pages ([Binding Margin])
You can add a binding margin to each page to bind the printed sheets.

BB ' the [Layout] tab, select the [Binding Margin] check box.

= |n [Binding Position] in the [Layout] tab, specify the margin position.

l@mTﬂlm\mm\awmlmmmlmmlw\ '
|| T Favorks Settng Untiled |l il |
Y
e [E] Combination Pint Type
] [E] 2in1 - 25ided -
[ Combination Detals: )| Booklet Detals
Binding Posiion
Left Bind -
Retate 180 Binding Margin
5 ¢
(L PisterView ][ Fiinter Information |
ok J[ Gnee J[ e ]

Click [Binding Margin Settings].

Adjust the size of margin, then click [OK].

@ Parallel Shit
) Auto Reduction

Front Side

0002 inch [0.00...1.96]

Back Side
=]

inch [0.00...1.96]

Same walue for front and back sides

(oK J[ Concel J[ Defauk J[ e |
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Settings

Description

[Shift Mode]

Select how the images are shifted for creating the margin.

[Front Sidel/
[Back Side]

Specify the size of the margin on the front side.

When you print on both sides, specify the size of the margin on
the back side. When the [Same value for front and back sides]

check box is selected, a margin of the same size is created on
both the front and back sides.

— This function is available only for the Windows printer driver.

Rotating the image 180 degrees ([Rotate 180])
Print an image upside down. This function is available when printing on envelopes of which the

loading direction cannot be changed.

In the [Layout] tab, select the [Rotate 180] check box.

yllngw|m\uwm\mwM|immm|mm|w\ l

8 1/2x11 (215 5279 4 wm) Favorte: Setting Untiled - [ ] (LB ]
Al e ), Combination Prrt Type
[EH] 2in1 - 2:5ided ~
[ Combination Detaiks )| Booklet Detals
Binding Pasition
Left Bind -
(@rezzte 120 )| ElBrdng Meran
=5 17 ko Bk Faaes [ Binang Margn Setns.. |
|
2 ¢
(L. PasterView | [ Prnter Information |
ok J[ Canced [ e |
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® Adding a text or image to the original

Adding a water mark ([Watermark])

Print a text such as "NO REPRODUCTION" and "INTERNAL USE" on the center of all pages in a tint
color. By printing a watermark, you can specify the handling policy of copied originals.

In the [Stamp/Composition] tab, select the [Watermark] check box. In addition, select the watermark

you want to print.
’I £ Wy Tab | Basic. [ Layout [ Cover Mode | Stamp/Compasiion | Qualty [ Other | '

8 172511 215 5279 4 mm) Favorte Setting Unitled - | A Edt..

¥
8 1/2x11 {215.9x279.4 mm)

/,

[ Copy Protect

Create Overlay Fie
(G Print in Overtay

=8

2l = 2
5 £ &

P T Forthe functions that are setto be enabledin |
[ ) (Criterhomtion ]| Q) e e e e e |

0K Cancel Help

— This function is available only for the Windows printer driver.
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Registering or editing a watermark

This machine has several factory—set watermarks. However, you can register new watermarks or
edit existing watermarks, if necessary.

BB (n the [Stamp/Composition] tab, select the [Watermark] check box, and click [Edit].

A Click [Add] and register the watermark data.

= To edit a registered watermark, select the watermark from the [Current Watermark] list,
and edit the data.

= To delete a registered watermark, select the watermark from the [Current Watermark] list,
and click [Deletel].

() Cument Wetemark
+100%

= URGENT Watemark Name
CIRCULAR URGENT
& WITHDRAW
2 NO REPRODUCTION H Watermark Text
HJREENT £ TOP SECRET URGENT
£ INTERNAL USE
£ IMPORTANT - [eaddid) (L[ Dees |
00
— a0 G Font Name Size
-100% +TOD‘LQ u 7 % Pairt[7...600]
Postion[-100._.+100] Sf:a ‘ Fr:ma
0 EHxyo EHe sqular ~ Mone -
grvo g Wi
Red =
= 1st Page Only
0 [ Degreesl-180..+130] @ o
[¥] Sharing
[ ok__J [ cancel | [ Defa | [ Hep
Settings Description
[Watermark Name] Enter the name to be displayed in the watermark list (using up to

30 characters).

[Watermark Text] Enter the text to be displayed as a watermark (using up to 30
characters).
[Upl/[Down] Click these buttons to reorder items in the list. You can move

frequently used watermarks to upper positions.

[Position] Specify the print position for the watermark.

e [X1/IY]: Adjust the horizontal and vertical positions of the
watermark. The values change as you move the slide bar.

e [Center]: Click this button to reset the watermark position to
the center.

e [Angle]: Adjust the angle of the watermark.
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Settings

Description

[Font Namel]

Select the font for the watermark.

[Sizel Specify the font size for the watermark.
[Style] Select the font style for the watermark.
[Framel Select the frame for the watermark.

[Text Color]

Select the color of the watermark.

[Transparent]

Select this check box to print the watermark in a translucent tone.
When this check box is cleared, the printed watermark obscures
the background.

[1st Page Only]

Select this check box to print the watermark only on the first page
of the original.

[Repeat] Select this check box to repeatedly print the watermark on each page.
[Sharing] Select this check box to share the watermark with other users.
Click [OKI.

2-38




Printing in the Windows Environment

Composing an overlay image ([Print in Overlay])
You can recall an overlay image registered on the computer to print it on the original as a composite

image. For details on how to register an overlay image on your computer, refer to P. 2-40.

In the [Stamp/Composition] tab, select the [Print in Overlay] check box, then select the overlay image
to be composed on the original from the list. ’

& iy T 1] Gover Mods | Stamp/Compostion |Qualty | Other. |

B 1/2x11 (215 5279 4 mm) Favorte Setting Unttled - [ ] [CEat. ]

v
8 1/2x11 (215.9x279.4 mm)

Watemnark Copy Protect
# CIRCULAR [

2 WITHDRAW

4R TOP SECRET S

ate Over e
Frint in Overiay

%’El test KFO
E| ¢
il < 3 =
; 7 Forthe functions thal are set to be enabledin &
(Lo PonterView. ] [ Prter fomation | the printer. seftings of those functions set inthe
ok J[ cacel J[ e

If necessary, click [Edit] to add or delete overlay images. Alternatively, change the method of
composing an overlay image.

Settings Description
[Select Overlay File] Add or delete an overlay image.
[Browse Files] Add an overlay image to the list.
[Delete] Delete the selected overlay image from the list.

[Change 2nd Page Select this check box to change the overlay image to be printed on the
and Later] second and subsequent pages of the original. In addition, from the list,
select the overlay image you want to use.

[File Information] Displays information on the selected overlay image.

—

Overlay Print Setting] | Change the method to compose an overlay image, if necessary.

[Pages] Select the range of pages to compose an overlay image on.

[Overwrite] Select whether or not to overwrite an overlay image on the front
side of the original or to compose an overlay image on the back
side of the original.

— This function is available only for the Windows printer driver.
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Creating an overlay image on the computer

In the [Stamp/Composition] tab, select the [Create Overlay File] check box, then print data to be
registered as an overlay image to create an overlay file on the computer.

BB Create an original to be registered in an overlay image using application software.
In the [Stamp/Composition] tab, select the [Create Overlay File] check box.

=2l

£ 1y Tab | Basic | Layout | Cover Mode | Stamp/Compostion | Qualey | Cther |

8 1/2x11 {215 %279 4 mm) Faverte Setting Untitled
¥

- Add Edit

Copy Protect

8 W21 (215 %279 4 mm)

Watermark
£ CIRCULAR
£ WITHDRAW

42 TOP SECRET o

DI

IH

Create Overlay File
i ;| [Printin Overiay

Forthe functions that are set to be enabledin =~ &
the printer, settings of those functions set inthe

[ ok J[ cancd J[ Heo |

In the application software, execute printing.
The [Create Overlay File] window appears.

3 Enter the file name to save the file.

The overlay file is saved on the computer. The saved overlay file is displayed on the [Stamp/
Composition] tab, and it can be used for overlay printing.

This function is available only for the Windows printer driver.
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® Deterring unauthorized copying

Printing a concealed security watermark ([Copy Protect])
Print a text such as "Copy" or "Private" in the background pattern as concealed text.
This function is called the Copy Protect function.

When a copy—protected original is copied, the concealed security watermark appears on the entire
page, thereby indicating that it is an unauthorized copy.

In the [Stamp/Composition] tab, select the [Copy Protect] check box.

If necessary, click [Edit] to specify the text to be printed and the format of the text. For details,

referto P. 2-41.

£y Tob | Basic. | Layout | Cover lMods | Starmp./Compostion | Gusity | Cither |
8 17211 (215 5279 4 mm) Favorte Setting Untitled - | Add Edit
¥
8 1/2x11 (2159279 4 mm) stemac - —
I CIRCULAR
8 WITHDRAW
$& TOP SECRET =
Create Overlay File
(E3CIPint in Overtay
3 %
Pnter Vi Printer Informati Forthe functions that are sstto be enzbled i ~
l estionsm Firte omaton | the orrter, seitngs of thess functions set e _
ok J[ Cocel J[ Hep |

— This function is available only for the Windows printer driver (PCL).

Configuring the print settings for Copy Protect
When printing a copy protect pattern on sheets, you can set the text to be printed and the format

of the text, if necessary.

In the [Stamp/Composition] tab, select the [Copy Protect] check box, then click [Edit].

Settings

Description

[Pattern]

Select whether or not the text pattern is to be embossed or
outlined when the original is subjected to unauthorized copying.

[Pattern Overwrite]

Select whether or not to compose a copy protect pattern on the
front or back side of the original.

[Background Pattern]

Select the copy protect pattern from the background patterns
registered on this machine.

/
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Settings Description

[Text/Background Select the color of the copy protect pattern.
Color]

[Characters] Select the text to be printed.

Selecting [<Custom>] can specify any text.

[Font Name] Select the font of the text to be printed.

[Text Sizel Select the size of the text to be printed.

® Inserting paper into the original

Inserting a front or back cover ([Front Cover] / [Back Cover])
Insert a cover sheet different from text sheets into the head and end of the original.

You can select a sheet that is different from text sheets (colored paper or thick paper) as a front
cover, and collectively print the front cover with text pages.

BB n [Paper Trayl of the [Basic] tab, select the paper tray for printing text pages.

= You cannot select [Auto].

3 |n the [Cover Model] tab, select the [Front Cover] or [Back Cover] check box.

= |f necessary, you can select whether or not to print the original on the inserted sheets or to
leave them blank. When the inserted sheets are printed, the first page of the original is printed
on the front cover and the last page of the original is printed on the back cover.

= In [Front Cover Tray] or [Back Cover Trayl, select the paper tray for the paper to be used as
the front cover or the back cover.

[ ommgpareencs T =

£ by Tab | Basic_[ Layout | Cover Mode | Stamp/Composition | Gualty | Other |
| Favorite Setting Untitled - | Add. Edt
Frort Cover
1) ek -
Front Cover Tray
Tray1 -
@ Blank -
Back Cover Tray
Tray1 -
=]
Wy ER
[ PnterView | [ Frrter infomation |
[0k _J[ canca |[_Hee |
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® Specifying the color and image quality

Selecting printing colors ([Select Color])
In [Select Color] of the [Quality] tab, select printing colors from Auto Color or Gray Scale.

| iy Tb | Basic. | Layout | Cover Mode | Siamp/Compositon | Cuslty | other |

Favoris Setting Unitled - [ Add. Edt. ]
Select Color
- — Auto Color -
=_ 2 Colar Pattem
=— [ Black+Chinese Red -] Coarse -
= H Quality Adustment... Image Compression
— High Compression -
Color Settings [ Toner Save
% - Edgs Enhancement
S| \ 2
&
[L_PacterView ] [ Prrter Information_|
[k J[ conce J[ Hep ]

— You can select [Black+Chinese Red] in [2 Color] of the PCL driver. This setting prints the
gray areas in black, and the color areas in Chinese Red used in official Chinese documents.

Fine-tuning the image quality according to the original ([Quality Adjustment])
You can fine—tune the color image quality according to the original. For example, you can increase
the vividness or reduce the color difference.

When you are using the PCL driver, you can adjust the brightness and contrast.

BB n the [Quality] tab, click [Quality Adjustment].

[Ilgmmla-xlumlawumlmm\ﬂuam Other '

Favorite Setting Untitled - Add... Edit.
Select Color
T Auto Color -
— @ 2 Colar Pattem
—_— Black +Chinese Red - Coarse v
=T
= High Compression -
Color Settings [ Toner Save
%; Edge Enhancement
=) \ 2
& &
[ PisterView ][ Fiinter Information |
OK Cancel Help
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B3 The image quality is fine tuned according to the original.

Settings Description

[Color Matching] [Typel: Specify the type of the color profile appropriate for the
type of the original.
[Brightness] (PCL only): Adjust the brightness of the printed
image.
[Contrast] (PCL only): Adjust the contrast of the printed image.

[ICC Profile] (PS only) | [RGB Color]: Specify the color space of the input RGB used for
printing.
[Destination Profile]: Specify the output profile used for printing.
[Simulation Profile]: Select the simulation profile of the input CMYK
used for printing.
[CMYK Gray Treatment:]: Specify the printing method of plate K in
the CMYK input data for simulation.
[Match Paper Colorl: Specify whether or not to suit the background
of paper for printing when carrying out a simulation.

[Other] [Pure Black]: Specify whether to print the gray areas of the original
using only the black toner.
[Screen (Text)]: Specify the screen processing for the text element.
[Screen (Photo/Graphics)]: Specify the screen processing for the
photo and graphic elements.

Click [OKI.

— When you are using the PS driver, you can manage the ICC profiles to be used. For details,
refer to P. 2-49.
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Selecting the optimum color representation for the original ([Color Settings])
Select the optimum settings for the original to print it at the optimum image quality level.

Select one of the following processes according to the original to be printed; the process suitable
for originals consisting primarily of text, the process suitable for photos, the process suitable

for originals created with DTP (PCL only). ’

In [Color Settings] of the [Quality] tab, select the optimum color setting mode to fit the original.

’I]_Qmmlaa-clmymlu.mumlmwm\ﬂuam Other l

Favoris Setting Unitled - [ Add. Edt. ]
Select Color
- — Auto Color -
— @ 2 Color Pattem
= ([ ] | [ -
= H Quality Adjustment... Image Compression
— High Compression -
Color Settings [ Toner Save
% — Edge Enhancement
S| \ 2
&
[L_PacterView ] [ Prrter Information_|
[k J[ conce J[ Hep ]

Specifying the density of a graphic pattern ([Pattern])
In [Pattern] of the [Quality] tab, select the density of a graphic pattern.

lIgMTwlmlmlawmlmmm\Oua\w Other '

Favorite: Setting Untitled ~ [ Add. Edit.

Select Color
Auto Color -

2 Caolor Pattem

Black+Chinese Red - Coarse -

Guaity Adusiment | | o2 Comprossion
High Compression .
Color Settnas S
=8 Edge Enhancement
2 .
£a
[ PosterView [ Frnter Information | —
[ ok _J[ concsl J[ reb

— This function is only available for the Windows printer driver (PCL/XPS).
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Specifying the compression ratio of a graphic image ([Image Compression])
In [Image Compression] in the [Quality] tab, select whether or not the quality or printing speed is
preferred when the image data contained in the original is compressed.

| iy Tb | Besic. | Layout | Cover Mode | Siamp/Compositon | Cusity | other |

Favorke Setting Uniiled - A x|
Select Color
- —— Auto Color hd
=_ 2 Color Pattem
e | Bisckschinese Fed -] | [coame -
T T
= High Compression -
Color Settings [ Torer Save
% — Edge Enhancement
=l &
finl v 3
(L PanterView ] [ Prter ifomation_|
[0k ][ Concet [ Hep ]

— This function is available only for the Windows printer driver (PCL).

— You can set this function only when [Auto Color] or [2 Color] is selected in [Select Color].

Saving the toner consumption ([Toner Savel)
Selecting the [Toner Save] check box in the [Quality] tab adjusts the printing density in order to
reduce the amount of toner consumed.

’| £ My Tab | Basic. | Layout | Cover Mode | Stemp/Compostion | 21ty | Other | '

Favorite Setting Untled - | A Edit
Select Color
= Auto Color -
—_— @ 2Color Pattem
= Black+Chinese Red - Coarse -
— H Quaity Adusiment. . Image Compression
= High Compression -

% - Edge Enhancement

&l |

£

[L._PacterView ] [ Prrter Information_ |
(oK ][ Comeet J[ kep ]
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Sharpening the border between text etc. ([Edge Enhancement])
Sharpen the edges of images such as text in the table and graphics to improve legibility.
In the [Quality] tab, select the [Edge Enhancement] check box.

£ My Tab | Basic | Layout | Cover Mode [ Stamp/Compostion | Gualiy | Other

Favarite Setting Untitled - Add... Edit.
Select Color
T — Auto Coler -
@ZED\UV Pattem
Back:ChineseRed = | | | Coarse -
e
High Compression -
Color Setiings ] Toner Save
& ¢
£ o
[L._PacterView ] [ Prrter Information_ |
ook J [ Gancel ][ e ]

— This function is available only for the Windows printer driver (PCL).

Specifying the font processing method ([Font Settings])
Specify how the fonts are processed for printing.

BB 'n the [Quality] tab, click [Font Settings].

| iy Tb | Besic. | Layout | Cover Mode | Stamp/Compositon | Cusity | other |

Favorts Seting Unttled - [ Add. Edt..
Select Color
Auto Color -
2 Color Pattem
Black+Chinese Red - Coarse -
High Compression -

Color Settings [ Torer Save

Edge Enhancement

[ Ponterview | [ Frrter information |
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Change how the fonts are processed for printing.

Download Font Format
.
Use Printer Fonts
True Type Font Substitution Table
TrueType Fort Printer Font to Use
-
Andalus Do Not Use |
Angsana New Do Mot Use
Angsanal JFC Do Mot Use
Aparzita Do Mot Use =
Font Substitution Settings
TrueType Font Printer Font to Use
Aharoni Do Not Use ~
[ ok ][ cence ][ Defaut ][ Heb
Settings Description
[Download Font Select a type of font to be downloaded from the computer to this
Format] machine.
[Use Printer Fontsl] Select this check box to replace TrueType fonts with printer fonts

during printing. Use of printer fonts increases the printing speed.
In normal printing operations, we recommend that you select this

check box.

[TrueType Font Set this table when you want to specify the printer fonts that replace

Substitution Table] TrueType fonts.

(PCL only) From the list, select the TrueType font, then in [Printer Font to Usel,
select the printer font with which you want to replace the TrueType
font.

Click [OKI.

— |f characters are garbled in an environment where the PCL driver is used, we recommend

that you select [Bitmap] in [Download Font Format] and clear the [Use Printer Fonts] check
box.

— This function is available only for the Windows printer driver (PCL/PS).

2-48



Printing in the Windows Environment

® Using ICC Profiles (PS Only)

Specifying the ICC profiles for printing
Specify and print the ICC profiles registered in this machine with the printer driver.

v To use the new ICC profiles registered this machine, you need to add the ICC profiles to the
printer driver in advance. For details, refer to P. 2-50. ’

BB 'n the [Quality] tab, click [Quality Adjustment].

Click the [ICC Profile] tab.

Manage Profile
@ Download Manager
Color Matching CC Frofile Other
RGB Color
sRGB -
Destination Profile
Auto -
Simulation Profile: [_\T,_]
Mone | []Match Paper Color
CMYK Gray Treatment
Composite Black -
Default
[ ok ][ Cancel ][ Hep |

Specify the settings for [RGB Color], [Destination Profile], and [Simulation Profile].

= The ICC profiles registered in the printer driver can be selected.

A Click [OK].
Color processing is performed according to the selected ICC profiles.
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Adding ICC profiles to the printer driver
To use the ICC profiles registered in this machine for printing, you need to add the ICC profiles to
the printer driver in advance.

v To use this function, contact your service representative.

v To register ICC profiles in this machine, use Download Manager. For details on how to register
ICC profiles in this machine, refer to the Help for Download Manager.

BB 'n the [Quality] tab, click [Quality Adjustment].

A Click [Manage Profilel.

= |f the Download Manager has been installed and if you click [Download Manager], the Download
Manager starts.

(el At ==

Manage Frofile
Download Manager
Color Matching | |GG Profile |gthef ‘
Type
Auto -
[ ok ][ cancel ][ hHeo |
Click the tab and select a color profile type.
RGE Color | Simulation | Destination
Available Frofil Diver Profile List
Fie N Profile. . Location AddSel=> | | FieN. Profils.. Location
Add All=>
<= Remove
Edt
The profile information could | a
@ ot be squired from the File Mame
printer. To add the profile to
ihe list in the diiver, click the
[New] button and type in Profile Mame
[Fie Name]and [Frofle =
Save Losation
Disk B
[ ok ) [ cCanced |[ Hen
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3 From the [Available Profile] list, select the profile you want to add to the printer driver, then click
[Add Sel].

= The profile name can be changed in [Edit].

= |f the profile is not displayed in the list, click [New], and enter [File Name] and [Profile Namel]
of the profile registered in this machine. ’

——
Color Profile Mnnngemﬁ_

RGE Color | Simuiation | Destination

Available Profile Driver Profile List
FieN.. Profie... Location Add Sel => File Name Profile Name ~ Locati
JC2001icc JC2001_type3 Disk
Add All =>
[<=FRemove | | « i v
Edit
File Name:
JC2001icc
Profile Name
JC2007_typed
Save Location
[ ok [ cancel |[ e

B Click [OK].
The profile is added to [Driver Profile List].
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® Printing Microsoft Excel/PowerPoint data

Printing multiple Excel sheets at one time

When multiple Microsoft Excel sheets with different print settings are printed at one time, this function
prevents the sheets from being printed separately.

In the [Other] tab, check the [Excel Job Control] box.

[Ilgmmlaaxlumlawumls.-mmmlmm\mm '
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[ PisterView ][ Fiinter Information_ |

[ox J[ Cancal J[ ooy [ hep ]

— This function is only available for the Windows printer driver. However, this function may
not be available depending on a specific environment or application software.

Composing and printing an image correctly in PowerPoint
The process executed when an overlay image is printed on a PowerPoint original where a white

background is optimized. This function prevents the overlay image from being overwritten by the
white background of the PowerPoint original.

In the [Other] tab, select the [Remove White Background] check box.

yllngw|m|w|mwM|immm|mm\ma l
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— This function is only available for the Windows printer driver (PCL/XPS). However, this function

may not be available depending on a specific environment or application software.

Preventing failure in printing thin lines ([Thin Line Support]) ’
You can prevent thin lines from disappearing in reduced—size printing. In the [Other] tab, select
the [Thin Line Support] check box.

[, by Tab | Basic. [ Layout [ Cover Mode | Stamp/Composion | ualty | Other

Favarite Setting Untitled - Add... Edit...

55 7] Excel Job Control

8 1/2x11 (215 2279 4 mm)

¥
8 1/2x11 (215 2279 4 mm)

(5} [@IRemove White Background

fi
/

=3

E) L

& & Gk Dversn
(L. PasterView | [ Prnter Information |

ok J[ Concet J[ aoy |[ Heo ]

— This is effective for thin lines such as table borders created in Excel, but not for thin
lines used in illustrations.

— This function is only available for the Windows printer driver (PCL).
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5. Printing options

® Making a Trial Printing ([Proof Print])

Proof Print

The Proof Print function is used when printing multiple copies. It allows the printer to output one

copy and pause the printing operation before printing the remaining copies.

Because you can check the print result before starting to print the remaining copies from the Control
Panel, this function is useful for preventing printing of a large number of misprints.

— To use this function, contact your service representative.

How to print from the computer

BB '~ [Output Method] in the [Basic] tab, select [Proof Print].

[ prtmg prereremes e

£ Wy Tab | Basic | Layout [ Cover Mode | Stamp/Compostion [ Qualty [ Other |

Favorite Setting Untitled

- Add. Edit

=5

& & &

B

Original Size

g/t
¥ Paper Size

Same as Original Size

Zoom [25..400%]

@ Aut .
® Ma:ua\ -

Paper Tray
Auto

Paper Type

Flain Paper

Culput Method

Eﬂ Prirt
5: Print
%% Securs Print

B g Froof Pt
@@ [ Callste

(L PosterView ] [ Prnter Information |

0K

) [ concel | [ Hep |

A Specify the number of copies, then execute printing.
Only one copy is printed. Continue to "Operations on this machine".
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Operations on this machine

BB On the main screen of the copy mode, select [Print Function] by pressing the A/V¥ key,

then press the Select key.
Print Function q

Other Setting
ID CARD COPY
Pu->Select

B3 Select [Proof Print] by pressing the A/V¥key, then press the Select key.
Select the job to print by pressing the A/¥key, then press the Select key.
8 Select [Print] by pressing the a/¥key, then press the Select key.

B 't necessary, change the number of copies, then press the Select key.
The remaining copies are printed.
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® Printing Highly Confidential Documents ([Secure Print])

Secure Print

Secure Print is a function that saves print data in the built—in flash memory of this machine with
a password. Because the data is not printed straight away, this function prevents printed materials
from going missing or being left unattended.

To print data from the built—in flash memory, you need to enter the password; this function is
particularly suitable for safely printing highly confidential documents.

— To use this function, contact your service representative.

How to print from the computer

BB n [Output Method] on the [Basic] tab, select [Secure Print].

£ Wy Tab | Basic | Layout [ Cover Mode | Stamp/Compostion [ Qualty [ Other |

8 17211 (215 B279 4 mm) Favorte: Setting Unitled - [ ] e ]

8 1/2x11 (215.9x279.4 mm) Original Orientation Cutput Method

IE @ Portrait
© Landscape

7
Original Size
81721 -
¥ Paper Size

Same as Original Size -

Zoom [25..400%]
@ fuso 00 & - A @meas
. © v : .
LS|
Paper Tray
=l & Auto -
5 & Paper Type
B & & o
(L. PasterView | [ Prnter Information |

Lo J 0 comeet J[ e ]

Enter the ID and password, then click [OK].

Secure Print
Secure Print |D

Max. 16

Password
Max. 64

Operate the followings on the printer's control
Q panel in order to use the documents which is
printed by "secure print”.

¥ .

(ok J[ camcd J[ Dot |[ ke ]

= |f you always use the same ID and password, registering them in advance eliminates the
need for entering them each time. For details, referto P. 2—11.
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Execute printing.
The print data is saved in the built—in flash memory of this machine. Continue to "Operations
on this machine".

= You can issue a print instruction from the Control Panel before print data scanning on this
machine is completed. However, printing is executed after print data scanning on this
machine has been completed.

Operations on this machine
To print the saved data, you need to enter the password specified in the printer driver.

BB On the main screen of the copy mode, select [Print Function] by pressing the A/V¥ key,

then press the Select key.
Print Function q

Other Setting
ID CARD COPY
Pu->Select

A Select [Secure Print] by pressing the A/V¥ key, then press the Select key.
Enter the Secure Print ID specified when printing data from the computer.
A Enter the password specified when printing data from the computer.

I Select the job to print by pressing the A/¥ key, then press the Select key.
I3 Sclect [Print] by pressing the A/¥ key, then press the Select key.

If necessary, change the number of copies, then press the Select key.
Printing starts.
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® Attaching authentication information

Printing when authentication is set

When printing a document in an environment where user authentication or account track is employed,
you need to send the authentication information (user name and password) to this machine to execute
printing. This requirement limits the users who can use this machine, preventing unauthorized use by a
third party.

When this machine receives a print job from a user who is not permitted to print, or a print job that
does not contain authentication information, this machine automatically discards the job.

— A print job that does not contain authentication information is a print job that is sent without
correctly configuring the User Authentication/Account Track setting using the printer driver
even though the User Authentication/Account Track setting is configured on this machine.
The status in which the User Authentication/Account Track setting is not configured correctly
means that the [Auto] check box of [Obtain Settings] is cleared and [User Authentication]/
[Account Track] of [Device Option] is set to [Disable] in the [Configure] tab of the [Properties]
windows of the printer driver. If a print job is executed in this status by selecting [Print] in
[Output Method] of the [Basic] tab at the time of printing, it is considered as a print job
without authentication information.
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Operations required to use this function

In the [Configure] tab of the printer driver, check that the User Authentication/Account Track
setting is correctly configured.

BB Display the [Properties] window of the printer driver.

= For information on how to display the [Properties] window, refer to P. 2-62.

In [Device Option] of the [Configure] tab, check that the User Authentication/Account Track
setting is correctly configured for your operating environment.

= |f it is not configured correctly, select [User Authentication] or [Account Track] from the list,
then change the relevant setting in [Setting].

Generl [ Sharing | Ports [ Advanced [ Color Managsment | Secunty | Configure | Settings

- Device Option
[Model

r0SD
|User Authentication Q
|Azzount Track Enztle

Setting
ON (MFF) -

Software Tools
ok J [ Concel | [ emy [ Hep ]

Click [OKI.
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How to print from the computer

BB (n the [Basic] tab, click [Authentication/Account Track]

£ by Tab | Besic |Layout [ Cover bode | Stamp/Compositon | Gualty | Gtner |
B 172011 215 9275 4 rem) Favorite Setting Untitled ~ | Add.. Edit...
8 1/2x11 (21532794 mm) Original Orientation Output Method
- @ Portrait
i © Landscape E’E Frt -
81/211 -
B
& Paper Size
Same a5 Original Size v | Comies -
1 1..999
Zoom [25..400%] T B
e e @R
) % [ Colate
— ® Manual
]
Paper Tray
a *| = .
& 3 o —
Flain Paper -
(L. PasterView. ] [ Prnter Information |
0K Cancel Hel

When user authentication is enabled, select [Recipient Userl, then enter the user name and
password.

= |f access to this machine by public users (unregistered users) is allowed, you can select
[Public User] and print data without entering the user name and password.

| User Authentication Account Track |

(@) Public User Department Name
@ Recipient User

User Name Passnord

Password

=

ety

9 Please enter [User Name] and [Password].

ok J[ comed J[ Hep |

= |f you always use the same user name and password, registering them in advance eliminates
the need for entering them each time. For details, referto P. 2-11.
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If account track is enabled, enter the account name and password.

User Authentication Account Track
(@) Public User Department Name
(@ Recipient User

User Name Passiord

Password

Werify
9 Please enter [User Name] and [Password]. -
[ok [ caed | [ Hep ]

= |f you always use the same account name and password, registering them in advance
eliminates the need for entering them each time. For details, referto P. 2-11.

8 Click [OK].

= |f a communication with this machine is established, you can click [Verify] to check the
entered authentication information. Also, you can check the authentication information for

errors before printing it.

B Execute printing
Printing starts successfully when the authentication information is judged correct.
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6. Printer driver setting items

® [Properties] window of the printer driver

How to display the [Properties] window

The printer driver has two windows for configuring settings: the [Properties] window and the [Printing
Preferences] window. This section describes the [Properties] window.

In the [Properties] window, you can configure settings for the optional environment of this machine

or Windows functions. To display the [Properties] window, take the following steps:

BB Display the printer window.

= In Windows 8.1, click [®] in the Start window, then click [Control Panel].

= |n Windows 8, right—click the Start window, then click [All apps] —
— [View devices and printers].

[Control Panel] — [Hardware

= In Windows Server 2012/Server 2012 R2, open the Start window, then click [Control Panel] —

[Hardware] — [View devices and printers].

4+ B ) Control Panel »

Adjust your computer's settings

System and Security

Review your :omputer s status

s b ckup copies of your files with File
1

Fd dfpb\m;

_ Network and Internet
View network st asks
Choose homegrou and shann options

Hardware and Sound
S View devices and printers
Add a device

= Programs
h Uninstall a program

Ny &
e ke
@

v| & | | search Control Panel
Viewby: Category ¥

User Accounts and Family Safety
& Change account type
&) Set up Family Safety for any u

Appearance and Personalization
ange

Adjust olution

[Iock Language and Region

»

= In Windows 7/Server 2008 R2, open the Start menu, then click [Devices and Printers].

If [Devices and Printers] is not displayed, select [Control Panel] — [Hardware and Sound],
and click [View devices and printers].
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ﬂ Notepad

g'oj Paint

ﬁ] Getting Started

e Windows Media Center

Calculator

% Snipping Tool

A sticky Notes

% Remote Desktop Connection
@ Magnifier

Windouws Firewall with Advanced
Security

»

All Programs.

|Search programs and files

Userd1
Documents
Pictures
Music
Games
Computer

Panel
Devices and Printers
Default Programs

Help and Support

(S

= In Windows Vista/Server 2008, click the Start menu, and select [Control Panel] — [Hardware

and Sound] — [Printers].
When [Control Panell is displayed in Classic Vi

ew, double—click [Printers].

(=1 |

~|E + Control Panel »
]

-1l 2]

trol Panel Home
System and

Maintenance
Get started with Windows
Back up your computer

Security
Check for updates

status
@ Allow 2 progrem throu
Windows Firewall

. Network and Intern
View network status and t
s Setup file sharing

Check this computer's security

User Accounts
@ Add or remove user accounts

2
Ny

Appearance and
Personalization

Change desktop background
Customize colors

Adjust screen resolution

gh
Clock, Language, and
& Region
et o Change keyboards or other input
ke methods

Play CDs o other media
autematically

Hardware and Sound

Ease of Access
Let Windows suggest settings

g Optimize visual display
Additional Options

Recent Tasks Prnter
Mouse

Printer

Play £0s or other media Programs

automatically Uninstall a program

Change startup programs

Change the country o region

= |In Windows Server 2003, click the Start menu,

then select [Printers and Faxes].

If [Printers and Faxes] is not displayed, select [Control Panel]l — [Printers and Other Hardware]

— [Printers and Faxes]. When [Control Panel] i
[Printers and Faxes].

Administrator

g Manage Your Server
B8 cormandpromt

I '/ Windows Explorer

i3 ad

o

) Rur

Allprograms  +

s displayed in Classic View, double—click

? My Computer

iministrative Tools

@ Printers and Faxes

Ip and Support

D

n.

Log OFF @ Shut Down

PE=SER
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Open the printer properties.

= In Windows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, right—click the icon of the
installed printer, and from [Printer properties], click the displayed printer name.

[ESE=1=)
GOv|@ » Control Panel » Hardwareand Sound » Devices and Printers » [ 4 ][ Search Devices and printers o]
Addadevice  Addaprinter  Seewhat's printing ¥ Print server properties  Remove device 2+ @

4 Devices

Generic Non-PnP USE Device Wheel Mouse
Monitor Opical

4 Printers and Faxes

. Seewhat's printing »
Set as default printer >
Printer properties ) " = [

s
= Delete print queue > N N B CEEIXPS
o = EmPCL
-
Troubleshoot
Remove device
Properties
elmlon il Tol e e @ Defautt Status: 0 document(s) in queue

Mode: i s seals s 0,
% Category: Printer

= In Windows Vista/Server 2003/Server 2008, right—click the icon of the installed printer, then
click [Properties].

=l E )
G@v\@« Hardware and Sound » Printers ¢4 || searcn 2|
=
prin
T Name Documents  Status Comments  Location  Model 2]
| Documents Fax ; -
bty 0 o=
B Music Ready 2 Open
B Pictures
B Recently Changed @  Run as administrator »
B searches Printing Preferences...
i Public Pause Printing
Sharing...
Use Printer Offline
Refresh
Create Shortcut
Delete
Rename
Pronerties
Folders ~ o

= The [Properties] window appears.

Tabs provided by Windows
The [Generall, [Sharing], [Port], [Advanced], [Color Management], and [Security] tabs are provided
by Windows.

You can print a test page, configure printer sharing, configure printer ports, etc. For details, refer to
the Windows manuals.
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® Available operations in the [Configure] tab

You can specify which optional devices are installed on this machine using the [Configure] tab.
You can automatically obtain information of this machine to manually configure settings.

Settings Description

[Device Option] The model name, options installed on this machine, and
authentication settings of this machine are displayed.
When the settings of this machine cannot be obtained, you need
to manually change the settings. Select the item to change from
the list, and set a value in [Setting].

[Obtain Device Obtains information about which optional devices are installed on
Information] this machine by communicating with this machine.
In [Obtain Settings], set the method of obtaining the information on
this machine.
[Obtain Settings] Configure the settings to obtain the information of this machine.
[Auto] Select this check box to automatically obtain the information of this
machine.
[Destination Set the communication method to get information from this machine.
Settings]

e [Device which Connect with Printer Port]: Information is obtained
from the printing port specified in the [Port] tab in the printer driver.

¢ [Specify IP Address or Printer Name]: Information is obtained by
connecting to a device with the entered IP address or printer name.

[Software Tools] You can start up the software tools such as Web Connection.

— When [Auto] in [Obtain Settings] is enabled and the computer is unable to communicate
with this machine, the computer takes a long time to display the [Properties] window or the
[Printing Preferences] window.

— If you are using the machine from a Windows Server 2003 computer via USB connection,
[Obtain Device Information] cannot be used.
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® Available operations in the [Settings] tab

In the [Settings] tab, you can change the default settings for how confirmation messages are displayed
as well as the window for inputting authentication information.

Settings Description

[EMF Spooll Select this check box when meta file (EMF) spooling is required
in your own system environment.

[Display Constraint Select this check box to display a message indicating that you have

Messagel selected printer driver functions that cannot be used together.

[Display paper set Select this check box to display the paper sizes available in

in Print Server Windows when specifying paper size in the printer driver setting.

Properties] When using the PCL driver, this check box needs to be selected if

you want to use the paper newly created in [Server Properties] on
the printer screen.

[Authentication Configure the User Authentication/Account Track settings.

Settingsl e [Verify Authentication settings before printing]: Select

this check box to enable the [Verify] button in the [User
Authentication/Account Track] dialog box.

¢ [Popup Authentication Dialog when printingl: Select this check
box to display the [User Authentication/Account Track] dialog
box when starting printing. This option reminds you to enter
the user name and password.

[My Tab Settings] Configure the display settings for [My Tab] when using [My Tabl
of the printer driver.

e [Display My Tab]: Select this check box to use [My Tab].

e [Share My Tabl: Select this check box to share the settings in
[My Tab].
When the printer driver is installed in a client by specifying the
shared printer on the server, the [My Tab] settings configured
on the server are applied to the client.

o [Prohibit Editing]: Select this check box to prohibit the clients
from editing [My Tab].

¢ [Display Notel: Select this check box to display notes in [My
Tab] when [MyTab] is opened.

[Save Custom Size] If you print on odd size paper, specify the size to register the

paper.
The registered paper size can be selected from [Original Size] in

the [Basic] tab.
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— [EMF Spooll is a function of the PCL driver.
— [Save Custom Sizel is a function of the PCL driver.

— The procedure for opening [Server Properties] is as follows:
In Windows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, select a different printer,
and click [Print Server Properties] on the toolbar.
In Windows Vista/Server 2008, right—click on the area that has nothing displayed in the
[Printers] window, click [Run as administrator] — [Server Properties].
In Windows Server 2003, click the [File] menu, then [Server Properties].

— |If you set the function layout on the [My Tab] using the Driver Packaging Utility, each
user can use those functions in the same layout.
When creating a driver package with Driver Packaging Utility, move the printer driver that
is used as a source of the package to the desired position in My Tab. In [My Tab Settings],
select the [Display My Tab] and [Share My Tab] check boxes, then configure Driver
Packaging Utility to copy the printer settings. For details on the Driver Packaging Utility
settings, refer to the Driver Packaging Utility Help.

— For details on how to edit [My Tabl, refer to P. 2-24.
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® [Printing Preferences] window of the printer driver

How to display the [Printing Preferences] window
The printer driver has two windows for configuring settings: the [Properties] window and the [Printing
Preferences] window. This section describes the [Printing Preferences] window.

The [Printing Preferences] window has multiple tabs on each of which related functions are grouped
to enable you to configure print functions unigue to this machine. To display the [Printing Preferences]
window, take the following steps:

BB Display the printer window.
= In Windows 8.1, click [®] in the Start window, then click [Control Panel].

= |In Windows 8, right—click the Start window, then click [All apps] — [Control Panell — [Hardware
and Sound] — [View devices and printers].

= In Windows Server 2012/Server 2012 R2, open the Start window, then click [Control Panel] —
[Hardware] — [View devices and printers].

1 @ ) Control Panel » v| @& | | Search Control Panel b
Adjust your computer's settings View by: Category

History

Find and fix problems Appearance and Personalization
e the theme

=

il  System and Security User Accounts and Family Safety
Review your computer's status @ Change account type
Save backup copies of your files with File @ Set up Family Safety for any u

. Network and Internet
el- View network status and tasks olution
S&2.  Choose homegroup and sharing options
|/ Hardware and Sound a lanqua, '

3 View devices and printers hange input methods
Add 2 device Ch nge date, time, or number formats.
Programs

h‘ Uninstall a program

Ease of Access
Let Windows suggest settings
Optimize visual display

= |In Windows 7/Server 2008 R2, open the Start menu, then click [Devices and Printers].
If [Devices and Printers] is not displayed, select [Control Panel] — [Hardware and Sound],
and click [View devices and printers].

2-68



Printing in the Windows Environment

ld

User01

,ﬂ Notepsd v
§,j Paint

Getting Started v
g
g Windows Medis Center

Calculator

% Snipping Toel

f‘ Sticky Notes

% Remote Desktop Connection
@ Magnifier

Windouws Firewall with Advanced
Security

Documents

Pictures

Music

Games

e

I Panel

< and Printers
Default Programs

Help and Support
> AllPrograms

Ele 2 o0
= In Windows Vista/Server 2008, click the Start menu, and select [Control Panel] — [Hardware

and Sound] — [Printers].
When [Control Panel] is displayed in Classic View, double—click [Printers].

| s

[ERE—x=)

v » Control Panel »

. trol Panel Home

=[]l

Recent Tasks
Printer
Play CDs

Change the country o region

System and User Accounts
Maintenance @ Add or remove user accounts
Get started with Windows

Back up your computer

Security

Check for updates

Check this computer's security

status

@ Allows program through
Windows Firewall

Network and Internet
View network status and tasks
Set up file sharing

A€ 9 @

Hardware and Sound
Play CDs o other media
automatically

Printer

Mouse

;jﬁ

Programs
Uninstall 2 program
Change startup programs

S

@

Appearance and
Personalization

Change desktop background
Customize colors

Adjust screen resolution

Clock, Language, and
Region

Change keyboards or ather input
metheds

Ease of Access
Let Windows suggest settings

Optimize visual display

Additional Options

= In Windows Server 2003, click the Start menu, then select [Printers and Faxes].
If [Printers and Faxes] is not displayed, select [Control Panel] — [Printers and Other Hardware]
— [Printers and Faxes]. When [Control Panel] is displayed in Classic View, double—click
[Printers and Faxes].
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Administrator

g Manage Your Server @ My Computer
ol
BB command prome
Administrative Tooks

[/ windows Explorer
@ Printzrs and Faxes

@ Help and Support
Do

] Run.

Allprograms  +

Log OFF @ Shut Down

[@stare (2 & |

A Open [Printing Preferences].

= In Windows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, right—click the icon of the
installed printer, and from [Printing preferencesl], click the displayed printer name.

(=] |

g@ﬂ@ » Control Panel » Hardware and Sound » Devices and Printers » [ 3 |[ Search Devices and Printers 5|
Addsdevice  Addaprinter  Seewhatsprinting v Printsewver propeties  Remove device =+ @
4 Devices

Generic Non-PnP USE Device Wheel Mouse
Monitor Optical

4 Printers and Faxes

See what's printing 3

~ Set as default printer »

* Printing preferences » u [ ps
Printer properties y s
Fax
! E E Delete print queue » —— m———FCL
Create shorteut
-
S Troubleshoot
Remove device
Properties
s i T cipe @) Default Status: 0 document(s) in queue

Modek: i s sl T i
? Category: Printer
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= In Windows Vista/Server 2003/Server 2008, right—click the icon of the installed printer,
and click [Printing Preferences].

Favorite Links Documents  Status Comments  Location  Model

L e L
Documents @ o ey
B Music ¥ Ready Open
B Pictures
B Recently Changed @  Run as administrator »
B searches Printing Preferences...
B Public Pause Printing

Sharing...
Use Printer Offline
Refresh

Create Shortcut
Delete

Rename

Proverties

Folders ~ -

The [Printing Preferences] window of the printer appears.

— The print settings changed here are registered as default values. When you want to temporarily
change settings to print from application software, click [Properties] (or [Preferences]) in the
[Print] window to open the [Printing Preferences] window.
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Items common to each tab

The following explains the commonly used settings and buttons in each tab.

Settings
[Favorite Setting]

View

[Printer Information]

[OK]

[Cancel]

[Helpl
[Default]

Description

You can register the current print settings as a favorite and recall
it when executing printing.
For details on the [Favorite Settingl, refer to P. 2-23.

Selecting [Paper View] displays a sample page layout based on the
current settings for checking the output result image.

Selecting [Printer View] displays a printer figure showing the current
machine configuration.

Click this button to start Web Connection and check the printer
information. This button is enabled only when your computer can
communicate with this machine.

Applies the changes made to the settings and closes the setting
window.

Discards (or cancels) the current changes and closes the setting
window.

Displays the help for each item in the window.

Initializes the current settings.

® Available operations in [Advanced]

[Advanced] is a tab to configure detailed settings for PostScript. This function is only available for

the PS driver.

Settings

[Advanced Printing
Features:]

[PostScript Options]

[PostScript Pass
through]

Description

Select whether or not to enable the booklet print setting.

Configure the PostScript option setting.

e [PostScript Output Option]: Select the method to output a
PostScript file.

¢ [Send PostScript Error Handler]: Select whether or not to print a
report when a PostScript error has occurred.

e [Mirrored Output]: Select whether or not to print an image in
mirror—reversed mode.

Select whether or not to allow the application to print data directly
without using the printer driver.
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— [Advanced Printing Features:] is displayed when the [Enable advanced printing features]
check box is selected in the [Advanced] tab of the [Properties] window.

® Available operations in [My Tab]

[My Tab] allows you to customize the display contents.

You can gather setting items from difference tabs and place them in [My Tab].
Registering frequently used setting items in [My Tab] allows you to change settings in one tab,
without switching among multiple tabs.

For details on how to edit [My Tabl, refer to P. 2-24.

Settings Description
[More Details] Click this button to display the Help of [My Tabl.
[Do not show again] Select this check box if you do not want to display the comment

field containing [More Details].

[Edit My Tabl Click this button to register or delete the functions displayed in
[My Tabl].

® Available operations in [Basic]

In the [Basic] tab, you can configure basic settings about paper or printing. Functions that are
frequently used in normal printing are placed in this tab.

Settings Description
[Original Orientation] Specify the orientation of the original created in application
software.

If the setting in the printer driver differs from the one specified in
the application software, correct the setting.

[Original Sizel Select the size of the original created in application software.

If the setting in the printer driver differs from the one specified in the
application software, correct the setting.

To print on custom sized paper, select [Custom Size] and specify
the width and length. For details, refer to P. 2-28.
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Settings
[Paper Sizel

[Zoom]

[Paper Trayl]

[Paper Typel]
[Output Method]
[Print]

[Secure Print]

[Proof Print]

[User Settingsl]

[Authentication/
Account Track]

[Copies]
[Collate]

Description

Select the size of paper for printing.

If the size of the paper is different from that of the original size,
and if [Zoom] is set to [Auto], the original is sent by enlarging or
reducing it according to the selected paper size.

To print on custom sized paper, select [Custom Size] and specify
the width and length. For details, refer to P. 2-28.

— [12 x 18] in Paper Size is equivalent to 304.8 x 457.2 mm that
is slightly larger than A3.

Select how the print image is enlarged or reduced.

e [Auto]: The image is enlarged or reduced according to the size
of the paper specified in [Paper Size].

e [Manual]: The image is enlarged or reduced by the specified
ratio (25 to 400%).

Select the paper tray for the printing paper.
When you select [Auto], the tray containing the paper selected in
[Paper Size] and/or [Paper Type] is automatically used.

Select the paper type used for printing.
Select the method to use to print the original from this machine.
Select this option to print normally.

Select this option to print highly confidential documents. Printing is
allowed when the ID and password are entered on this machine.
For details, refer to P. 2-56.

Select this option to print a large number of copies. This machine
prints only one copy and waits for the user's command before
printing the remaining copies. For details, refer to P. 2-54.

When you have selected [Secure Print] in [Output Method], enter
the required information.

When user authentication or account track is employed, enter the
user name or account name and the password. For details, refer
to P. 2-58.

When printing multiple sets of copies, specify the number of sets.

When printing multiple sets of copies, select this check box to
output sets of copies one by one.

When this check box is cleared, the first page of the original is
printed on as many sheets as the number specified in [Copies],
and then each of the subsequent pages is printed in this manner.
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® Available operations in the [Layout] tab

In the [Layout] tab, you can configure layout settings for printing. You can combine pages or adjust

print positions.

Settings

[Combination]

[Rotate 180]

[Skip Blank Pages]
(PCL/XPS)

[Print Typel

[Binding Position]

Description
Select how the original pages are combined on sheets.

e [2in 1]/[4in 11/[6 in 11/[9 in 11/[16 in 1]:
Multiple pages are reduced and printed on the same side of
one sheet. For example, when you select [9 in 1], the size of
every set of nine pages is reduced and printed on the same
side of one sheet.

If necessary, click [Combination Details] to configure detailed
settings about page combination.

e [Combination]: Select the page combination.

¢ [Layout Order]: When you have selected "N in 1" in [Combination],
select the order of pages in the layout.

e [Border]: When you have selected "N in 1" in [Combination],
select this check box if you want to draw border lines between
pages. In addition, select the type of border lines.

Select this check box to rotate the original 180 degrees and print it.

Select this check box to exclude blank pages in the original from
the pages to be printed.

Select the print sides of paper.

e [1-Sided]: The original is printed on one side of a sheet of
paper.

e [2-Sided] (D202/D201): The original is printed on both sides
of paper.

e [Booklet] (D202/D201): The original is printed in booklet
format.

Original pages are sorted and printed on both sides of sheets in
two—page spread mode. When the printed sheets are collectively
folded in two, they are arranged in the page order like a book.

If necessary, click [Booklet Details], then specify the binding
position and whether or not to draw border lines.

Select the binding position.
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Settings Description

[Binding Margin] Select this check box to provide a margin on printed sheets.
Click [Binding Margin Settings] to specify the size of the margin in
detail.

e [Shift Mode]: Select how the images are shifted for creating
the margin.

e [Front Sidel: Specify the size of the margin on the front side.
e [Back Sidel: When you print on both sides, specify the size of
the margin on the back side. When the [Same value for front
and back sides] check box is selected, a margin of the same

size is created on both the front and back sides.

® Available operations in the [Cover Mode] tab

In the [Cover Mode] tab, you can insert covers and pages.

Settings Description

[Front Coverl] Select this check box to insert and print on a front cover.
In [Front Cover Trayl, select the paper tray for the front cover.
Then, select whether or not to print on the inserted front cover.

e [Blank]: Nothing is printed on the inserted front cover.

e [Print]: The first page of the original is printed on the inserted
front cover. You can set this option when you have selected
anything other than [Auto] in [Paper Tray] in the [Basic] tab.

[Back Cover] Select this check box to insert and print on a back cover. In
[Back Cover Trayl, select the paper tray for the back cover.
Then, select whether or not to print on the inserted back cover.

¢ [Blank]: Nothing is printed on the inserted back cover.

e [Print]: The first page of the original is printed on the inserted
front cover. You can set this option when you have selected
anything other than [Auto] in [Paper Tray] in the [Basic] tab.
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® Available operations in the [Stamp/Composition] tab

In the [Stamp/Composition] tab, you can configure settings for adding text or an image to the original.

Settings Description

[Watermark] Select this check box to print a watermark (text stamp) on the
original. In addition, from the list, select the watermark you want
to print.

Clicking [Edit] allows you to register or edit a watermark.
For details, referto P. 2-37.

[Create Overlay Filel Data created in application software is saved in the shared folder
on the network as an overlay image to be composed on the
original. For details, refer to P. 2-40.

[Print in Overlay] Select this check box to compose the created overlay image on
the original when printing. For details, refer to P. 2-39.

[Copy Protect] (PCL Select this check box to print a text such as "Copy" or "Private” in
only) the background pattern as concealed text.
When you click [Edit], you can configure detailed settings such
as Copy Protect printing items or the printing method. For details,
refer to P. 2-41.

® Available operations in the [Quality] tab

In the [Quality] tab, you can configure settings for the image quality of the original. You can specify
colors, image processing, and font processing.

Items that can be specified vary depending on your printer driver.

Settings Description
[Select Color] Select colors for printing.

e [Auto Color]: The color mode is automatically selected
according to the original color.

e [Gray Scale]: The original is printed in black and white regardless
of whether or not the original is in color or in black and white.

e [2 Color] (PCL only): The original is printed in the two
specified colors. The gray areas and color areas of a color
original are printed using combinations of the colors specified
in [2 Color].

[Quality Adjustment] The image quality is fine tuned according to the original.
When you are using the PS driver, you can manage the ICC
profiles with [Quality Adjustment]. For details, refer to P. 2-49.
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Settings
[Color Settings]

[Pattern] (PCL/XPS)

[Image Compression]
(PCL only)

[Toner Savel

[Edge Enhancement]
(PCL)

[Font Settings] (PCL/
PS)

Description
Select the optimum color setting mode for the original.

e [Document]: The color setting suitable for originals containing
multiple elements, such as text, graphs, figures, and photos,
is applied.

e [Photo]: The color setting that prioritizes the image quality is
applied.

e [DTP] (PCL): The color setting suitable for originals containing
both text and figures is applied. It reproduces exactly what is
on the display.

Select the pattern density.

Select the compression mode for the image data contained in the
original.

e [Best Qualityl: The process prioritizes quality. Quality is
improved, but printing takes a long time.

e [High Compression]: The process prioritizes speed.

The printing time is shortened, but the printing quality is
deteriorated.

e [High/Smaller Image Size]l: The image data is compressed
and reduced, and the process prioritizes speed. For some
image data, its print time can be reduced than the [High
Compression] mode.

Select this check box to save the amount of toner consumed.
The printing density is reduced.

Select this check box to sharply print small or faint text. Sharpen
the edges of images such as text in the table and graphics to
improve legibility.

Specify how to process texts.

Select a type of font to be downloaded from the computer to this
machine. Also specify whether or not replace the TrueType fonts
by printer fonts when printing.

If characters are garbled in an environment where the PCL driver
is used, we recommend that you select [Bitmap] in [Download
Font Format] and clear the [Use Printer Fonts] check box.

2-78



Printing in the Windows Environment

® Available operations in the [Other] tab

In the [Other] tab, you can check the driver version and configure print settings for application software.

Settings
[Excel Job Control]

[Remove White
Background] (PCL/
XPS)

[Thin Line Support]
(PCL only)

[Check Driver Version]

Description

Select this check box to print multiple Microsoft Excel sheets with
different page settings at one time.

When multiple sheets with different page settings are printed

at one time, the sheets may be separated into single—sheet

jobs depending on the data contained. This function avoids job
separation as much as possible.

Select this check box to superimpose an overlay image on
Microsoft PowerPoint data.

White areas are removed so that the white background of the
PowerPoint data does not hide the overlay image.

Clear this check box to print the original as is without removing
the background.

Select this check box to perform reduced—size printing.

This function prevents thin lines from disappearing.

This is effective for thin lines such as table borders created in
Excel, but not for thin lines used in illustrations.

The version of the printer driver is displayed.

— [Excel Job Controll and [Remove White Background] are not available depending on a

specific environment or application software.

— You can change the [Excel Job Control] setting only when the printer driver setting dialog
box is displayed on the [Printers] ([Devices and Printers] in Windows 7/8/8.1/Server 2008
R2/Server 2012/Server 2012 R2 and [Printers and Faxes] in Windows Server 2003) window.
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7. Uninstalling the printer driver

Using the deletion program
If the printer driver was installed using the installer, the uninstallation function for the printer driver is
also installed.

v Administrator privileges are required to perform this task.

BB Start the deletion program.

= From the Start menu, click [All Programs] (or [Programs]) — [Sindoh] — model name of this
machine — [Uninstall Printer Driver].

= In Windows 8.1, click [®] in the Start window, select [Control Panel] — [Programs], then
click [Uninstall a program]. Double—click the driver to be uninstalled in the list.

= |In Windows 8, right—click the Start window, select [All apps] — [Control Panell — [Programsl],
then click [Uninstall a program]. Double—click the driver to be uninstalled in the list.

= In Windows Server 2012/Server 2012 R2, open the Start window, then click [Control Panel] —
[Programs] — [Uninstall program]. Double—click the driver to be uninstalled in the list.

B3 Sclect the printer driver you want to uninstall, then click [Uninstall].

= Follow the subsequent on—screen instructions.

If the dialog box prompting to restart the computer appears, click [OK].
Uninstallation of the printer driver is then completed.
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Uninstall using the installer
If you have installed the driver using the installer, you can use the installer to uninstall the driver.

v Administrator privileges are required to perform this task.

BB Insert the printer driver CD—ROM into the CD—ROM drive of the computer.
= Make sure that the installer starts, then proceed to Step 2.

= |f the installer does not start, open the printer driver folder on the CD—ROM, double—click
[Set- up.exe], then go to Step 3.

A Click [Printer].
The printer driver installer starts.

Click [AGREE] in the license agreement window.
A Check the contents of the [Readme] window, then click [Next].
B Select [Uninstall Printer Driver], then click [Next].

A Select the printer driver you want to uninstall, then click [Uninstall].

= Follow the subsequent on—screen instructions.

If a dialog box prompting you to restart the computer appears, click [OK] to restart the computer.
Uninstallation of the printer driver is then completed.
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1. Preparation for printing (Bonjour connection)

® Overview

Before using this machine as a printer, you need to install the printer driver on your computer and
add the printer to your computer.

This section describes preparations required to carry out printing on this machine by Bonjour
(Rendezvous) connection that is supported in Mac OS X 10.3 or later.

— The Bonjour technology enables you to configure the network settings for networked
devices and find and use services without the need for configuring special settings.

— In Mac OS X 10.3, Bonjour is called Rendezvous.

® Before setting up the computer (for administrators)

BB Connecting this machine to the network

e Checking a LAN cable for connection

A Configuring the Bonjour settings
e Enabling Bonjour
e Setting a printer name (Bonjour name)

= Enter the name of this machine to be displayed as the name of a connected device.

Preparation finished

Checking a LAN cable for connection
Check that a LAN cable is connected to the LAN port of this machine. For details on the cable
connection port, refer to P. 1-4.

Configuring the Bonjour settings

Enable Bonjour. (You can use this function with the default settings unless otherwise requested.)
In addition, enter the name of this machine (Bonjour name) to be displayed as the name of a
connected device.

For details on how to configure settings, refer to Chapter 1 “Using Web Connection” in [User’s
Guide Applied Functions].




Printing in the Mac OS Environment

® Setting up the computer

BB Preparing the printer driver
e Preparing the printer driver CD
= For the CD, contact the administrator of this machine.
e Checking the operating systems supported by the printer driver

= Check that your computer meets the operating environment requirements of the printer driver.

Installing the printer driver to the computer ‘

e |[nstalling the printer driver using the installer

= |nsert the Driver CD disk into the drive, and install the software by following the onscreen
instructions.

e Adding the printer

= Add the printer automatically detected by Bonjour to the computer.

Preparation finished

Preparing the printer driver CD
The following CDs are supplied with this machine. The printer drivers are included on the Driver CD.

CD-ROM Description

Driver CD Contains Windows printer driver (PCL/PS/XPS), Mac OS printer
driver, Linux printer driver, and TWAIN driver. This also contains
the page for downloading utility software.

User Manual CD Contains user’ s guides.

Checking the operating systems supported by the printer driver

The following lists the printer drivers included on the CD supplied with this machine and the
supported operating systems.

Page description
Printer driver s = Supported operating systems
language

PostScript PPD driver | PostScript 3 Emulation | Mac OS X (10.3.x, 10.4.x, 10.5.x,
(PS- PPD) 10.6.x, 10.7.x, 10.8.x, 10.9.x)
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Installing the printer driver
Install the printer driver using the installer.

v Before installation, exit all application software programs that are running.

BB Mount the Driver CD disk into the CD drive of the computer.

A Open the folder on the CD that contains the desired printer driver.

-

Select the folder according to the printer driver, operating system, and language to be used.

Copy the driver file onto the desktop according to the Mac OS X version.

—_

-

-

Mac OS X 10.3: model name of this machine_103104.pkg
Mac OS X 10.4: model name of this machine_103104.pkg
Mac OS X 10.5: model name of this machine_105.pkg
Mac OS X 10.6: model name of this machine_106.pkg
Mac OS X 10.7: model name of this machine_107108.pkg
Mac OS X 10.8: model name of this machine_107108.pkg
Mac OS X 10.9: model name of this machine_109.pkg

In Mac OS X 10.5 or later, the driver folder varies depending on the paper size.

Select the appropriate folder to suit your environment.

To mainly use the metric—based paper size such as A4 size: “WW_A4" folder

To mainly use the inch—based paper size such as letter size or 8 1/2 x 11: “WW_Letter” folder

A Double—click the file copied onto the desktop.
The printer driver installer starts.

A Click [Continuel following the instructions on the pages that follow until the [Installl page
appears.

-

When the name and password prompt appears during the procedure, enter the administrator
name and password.

A Click [Installl.
The printer driver is installed on the computer.

Click [Close].
The installation process of the printer driver is then completed. Then, add the printer to the

computer.
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Configuring connection using Bonjour (Mac OS X 10.4 or later)
Add the printer automatically detected by Bonjour to the computer.

BB Sclect [System Preferences] in the Apple menu.

A Click the [Print & Fax] icon.

= In Mac OS X 10.7/10.8, click the [Print & Scan] icon. In Mac OS X 10.9, click the [Printers
& Scanners] icon.

Click [+] in the lower left of the screen. ‘
= In Mac OS X 10.4/10.5/10.6, go to Step 4.

= In Mac OS X 10.7/10.8/10.9, if a target printer name is found in the list displayed by clicking
[+], select it. When a printer driver is selected automatically, the printer addition is completed.
If a target printer name is not found, select [Add Other Printer or Scanner] or [Add Printer
or Scanner], and go to Step 4.

A Click [Default].
Connected printers are detected.

= |If no printers are detected, restart this machine.

B From the list of [Name] or [Printer Name], select the desired printer for a Bonjour connection.

= To check the printer name, select [Network] — [Bonjour Setting] in the administrator mode of
Web Connection.

= By default, () at the end of the printer name corresponds to the last three bytes of the MAC
address.

Printer Name(Bonjour)

Name: ‘Frimer Name(Bonjour) |

Location: ‘ |

Use: | il -l =) el PPD :]

The printer driver for the selected printer is displayed in [Use:] or [Print Using:].
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= When the printer driver is displayed, go to Step 7.

= When the printer driver is not correctly displayed, go to Step 6.

I3 Manually select the printer driver.

= In Mac OS X 10.9, select [Select Software] from [Use:], then click the driver of the desired
printer from the list that is displayed in another window.

= In Mac OS X 10.6/10.7/10.8, select [Select Printer Software] from [Use:] or [Print Using:],
then click the driver of the desired printer from the list that is displayed in another window.

= In Mac OS X 10.5, select [Select a driver to use] in [Print Using:], then click the driver of the
desired printer from the list.

= |In Mac OS X 10.4, select [Sindoh] in [Print Using:], and then click the driver of the desired
printer from the list.

Click [Add].
The addition process of the printer is then completed. Then, proceed to the [Installable Options]
window to configure the optional environment for this machine. For details, refer to P. 3-8.
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Configuring connection using Rendezvous (Mac OS X 10.3)
Add the printer automatically detected by Rendezvous to the PC.

BB From [Macintosh HD] (hard disk of the system) — [Applications] — [Utilities], double—click
[Printer Setup Utility] or [Print Center] to open it.

A When the [You have no printers available.] window appears, click [Add]. When the [Printer List]
appears, click [Add].

= |f available printers have already been specified, the [You have no printers available.]
window does not appear.

Select [Rendezvous] as the connection method.
Connected printers are detected.

= |f no printers are detected, restart this machine.

A From the [Namel list, select the desired printer for Rendezvous connection.

= To check the printer name, select [Network] — [Bonjour Setting] in the administrator mode
of Web Connection.

= By default, () at the end of the printer name corresponds to the last three bytes of the MAC
address.

B Manually select the printer driver.

= In [Printer Model:], select [Sindoh], then click the driver of the desired printer from the model

list.
[ Rendezvous B
mvame &
Printer Name(Bonjour)
Location: Local Domain

Printer Model: |90 - | H

)

3 Click [Add].

The addition process of the printer is then completed. Then, proceed to the [Installable Options]
window to configure the optional environment for this machine. For details, refer to P. 3-8.
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® Initializing the printer driver

Configuring the optional environment of this machine
When you use this machine for the first time, properly configure the printer driver so that it contains
information such as the options installed on this machine.

BB Open [System Preferences] in the Apple menu, then click the [Print & Fax] icon.

= |In Mac OS X 10.7/10.8, click the [Print & Scan] icon. In Mac OS X 10.9, click the [Printers &
Scanners] icon.

= |In Mac OS X 10.3, select [Macintosh HD] (system hard disk) — [Applications] — [Utilities],
then double—click [Printer Setup Utility] or [Print Center] to open it.

A Display the [Printer Information] window.

= In Mac OS X 10.5/10.6/10.7/10.8/10.9, click [Options & Supplies]. In Mac OS X 10.4, click
the [Printer Setup] icon.

= For the [Printer Setup Utilityl/[Print Center] window, click [Show Info] of the [Printer] menu.

Display the [Installable Options] window.
= In Mac OS X 10.9, click [Options].
= In Mac OS X 10.5/10.6/10.7/10.8, click [Driver].
= In Mac OS X 10.3/10.4, select [Installable Options].

A Change the settings according to the options installed on this machine.

= For details of the setting items, contact your service representative.

| General Supply Levels |

To take full advantage of your printer's options, confirm that they are accurately shown
here. For information on your printer and its optional hardware, check the printer's
documentation.

[ MicreSD

[ Cancel | [[OK ]

I Click [OKI or [Apply Changes] to close the [Printer Information] window.
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Changing the default print settings
In the [Page Setup] window of the printer driver, you can change the default settings for paper and
zoom ratio.

BB Display the [Page Setup] window of the printer driver.

= For information on how to display the [Page Setup] window, refer to P. 3-29.
B Change the settings, and select [Save As Default] from [Settings:].

Settings v Page Attributes
Save as Default
Format For: | Printer Name v

LN I WA s

Paper Size: | 8 1/2x11 ]
216 by 279 mm
Orientation: .I
s .
@ T
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2. How to print

® Printing operation flow

BB Open data of the original using the application software. From the [File] menu, select [Print].

Check that the desired printer is selected in [Printer:].

= The [Print] dialog box varies depending on the application software.

Specify the print range and the number of copies to print.
= In Mac OS X 10.7/10.8/10.9, if the setting items (1) are not displayed, click [Show Details].

= In Mac OS X 10.5/10.6, if the setting items (1) are not displayed, click on the right side of
[Printer:].

pinters  Printer Name <]

Presets: | Default Settings i)

copies:[1__)
Pages: (&) All
(JFrom: |1 to: |1
() Selected Page in Sidebar 1
Paper Size: | 8 1/2x11 4| 216 by 279 mm
-
{( Preview B e —
™ Auto Rotate ("] Show Notes
(< | < | 2500f250 (> | bl ] () Scale: 91%
(®)Scale to Fit: (&) Print Entire Image
(JFill Entire Paper
Copies per page 1 )
(2) [ PDF ~] [ Hide Details | [ Cancel |

3 If necessary, switch the menu of application names (2) and change the print settings.

= The print settings you have changed here return to the default values when you exit the
application software. This is useful to register frequently used print settings as presets.
For details, referto P. 3—-11.

B Click [Print].
Printing is executed.
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® Registering frequently used print settings

You can register the current print settings as a preset and recall it when executing printing.
When you register a frequently used combination of print settings as a preset, you can easily
apply all of those settings just by selecting the combination from the presets, even if the

combination is complicated as it contains settings on multiple menus.

BB Display the [Print] window of the printer driver.

= For information on how to display the [Print] window, refer to P. 3-30.

A Change the print settings, and select [Save As] or [Current Print Settings as Preset] from [Presets:].

printers

Presets v Default Settings
Last Used Settings
ol
B Save Current Settings as Preset.
Pages  Show Presets...

Paper Size: | 8 1/2x11 +| 216 by 279 mm
.

T ) S

(| Print header and footer

[¥ Rewrap contents to fit page

(T <) 1of1 (> ww)
@ (#or =] [ e omais | el | (o)

Enter the name of the print setting.
The saved setting can be recalled from [Presets:]. Use a name that helps you easily identify

the preset.
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3. Useful printing functions

® Changing the paper size or type

Enlarging or reducing by the desired zoom ratio ([Scale:])
You can print the original image after it has been enlarged or reduced by the desired zoom ratio.
In [Scale:] of [Page Attributes], specify the zoom ratio.

Settings: | Page Attributes Sl
Format For: \ Printer Name - \
NN BN N A P
Paper Size: | 8 1/2x11 Sl
216 by 279 mm

b
Orientation: @

[ Scale: | 100 I % ]

® el | (0]

Printing on custom size paper ([Page Setup])
A special sized original is printed on custom sized paper loaded in the Manual Feed Tray.

In [Page Attributes] under [Paper Size:], select [Manage Custom Sizesl], and specify the desired
width and length.

BB From the [File] menu, click [Page Setup] (or [Paper Setupl).

= |n Mac OS X 10.5 or later, you can configure the same setting in [Paper Size:] in the [Print]
window.

A Open the window for registering a custom size.
= In Mac OS X 10.4 or later, select [Manage Custom Sizes] from the Paper Size list.

= In Mac OS X 10.3, select [Custom Paper Size] from [Settings:].
Click [+] (Mac OS X 10.4 or later) or [Add] (Mac OS X 10.3).

A Enter the name of the paper size you are registering.

= Be sure to use paper size names other than existing names, such as A4 and Custom.

B Specify the width and length as desired.

= |f necessary, set the top, bottom, right, and left margins of the paper in [Non-Printable
Area:] or [Printer Margins:].
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Paper Size: | 215.9 mm | 279.4 mm
Width Height

Non-Printable Area:

[ User Defined :J

6.35 mm
6.35 mm D 6.35 mm
Left Right

Bottom

©) [ Cancel | [i0k]

I3 Click [OK] (Mac OS X 10.4 or later) or [Save] (Mac OS X 10.3).
This saves the custom paper size, which can be selected from the [Paper Size:] drop—down
list in [Page Attributes].

— To print on custom sized paper, use Manual Feed Tray. For details on how to load paper
into the Manual Feed Tray, refer to Chapter 5 “Loading Paper” in [User’ s Guide Introduction].

Specifying the paper type ([Paper Type:])
In [Paper Type:] of the [Paper Trayl, select the type of paper for printing.

—— | PaperTray ™

Output Tray:
syl <
SEl= [ Auto )

812011
Paper Type:
£ [ | Plain Paper :J]

E s

(ool | ()
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Specifying the output tray ([Output Tray:])
In [Output Tray:] in [Paper Trayl, select the output tray for printing.

4( Paper Tray : ]

Output Tray:
81/2x11 :
& [ Auto 0|

Paper Type:

[ Plain Paper 0|

Default

® Printing multiple sets of copies

Specifying the number of copies ([Copies:])
In [Copies:] of the [Print] window, specify the number of copies you want to print.

Printer: [ B0

ar

ar

Presets: [ Default Settings

Copies:
Pages: () All
(O From: |1 | to: [1 |

— Mac OS X 10.3/10.4, specify the number of copies in [Copies & Pages].

— When you print a large number of copies, use of the Proof Print function will prevent a
large number of misprints being created, thereby reducing the amount of waste paper
generated. For details, refer to P. 3-23.
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Printing on a set basis ([Collate])

When the [Collate] check box on the [Output Method] is selected, copies are output separately in
a set—by—set manner, for example, “Pages 1, 2, 3, 4, and 5”7, “Pages 1, 2, 3, 4, and 5, and then
“Pages 1, 2, 3, 4,and 5”.

——{ Output Method B
—_—
8 1/2x11

8 1/2x11

Output Method:
[ print 0|

[ User Authentication

E‘j ) Account Track
23
e

® Saving the number of printed sheets

Copying on both sides of paper ([2-Sided])

By using both sides of paper for printing, you can halve paper consumption.

In [Print Type:] of the [Layout / Finish], select [2-Sided]. Also, in [Binding Position:], select the
binding position.

—— Layout / Finish ]

Print Type:

QuEm [ 2-Sided ]
8 142x11

Binding Position:

[ Left Bind 4]

[ Rotate 180

el | ()

— The 2—sided print function is available only for D202/D201.
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Printing multiple pages on the same side of a single sheet ([Pages per Sheet:])
You can print multiple reduced size pages on the same side of a single sheet to reduce the number
of pages to be printed.

In [Pages per Sheet:] of [Layout], specify how many pages are to be printed on the same side of
one sheet. For example, when you select [9], every set of nine pages is reduced and printed on the
same side of one sheet.

If necessary, specify the paging order in [Layout Direction:], then select whether or not to insert a
border line between pages in [Border:].

an

[ Layout

Pages per Sheet: [ 4

S @ . . .

Border: [ None

Two-Sided: | Off 2

|| Reverse page orientation
[_] Flip horizontally

® Adjusting the layout

Reversing the left and right sides ([Flip horizontally])
Reverse the left and right sides of a print image to make prints. In [Layout], select the [Flip horizontally]
check box.

Layout

ar

Pages per Sheet: [ 1

Layout Direction: @ m W

Border: [ None ]

Two-Sided: | Off =

|| Reverse page orientation
& Note

— This function is available only for Mac OS X 10.6/10.7/10.8/10.9.
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Rotating a print image 180 degrees ([Rotate 180])
Print an image upside down. This function is available when printing on envelopes of which the
loading direction cannot be changed.

In [Layout / Finish], select the [Rotate 180] check box.

——{ Layout / Finish

Print Type:

Dyl | 2-Sided D)
a12a1

Binding Position:
[ Left Bind ]

‘ Default
ol | [

® Inserting a paper into the original

Inserting a front or back cover ([Front Cover:]/[Back Cover:])
Insert a cover sheet different from text sheets into the head and end of the original.

You can select a sheet that is different from text sheets (colored paper or thick paper) as a front
cover, and collectively print the front cover with text pages.

BB '~ [Output Tray:] in [Paper Trayl, select the paper tray for printing the body.

= You cannot select [Auto].

3 'n [Cover Model, select the [Front Cover:] and [Back Cover:] check boxes.

= |f necessary, you can select whether or not to print the original on the inserted sheets or to
leave them blank. When the inserted sheets are printed, the first page of the original is printed
on the front cover and the last page of the original is printed on the back cover.

= Select the trays for paper to be inserted as the front and back covers.

————{ Cover Mode 2]

# Front Cover:
[ Print :)
[ Trayl |

™ Back Cover:
[ Print |
[ Tray1 :)

Default
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Printing a message on a cover page ([Cover Pagel)
Print a message such as [Confidentiall or [Secret] on a cover page.

In [Print Cover Page:] of [Cover Pagel, select whether or not to print a cover page at the head or
end of the document, then specify the type of the message to be printed in [Cover Page Type:].

To print billing information, enter the information to be printed in [Billing Info:].

ar

4{ Cover Page

Print Cover Page: (_) None
() Before document
() After document

Cover Page Type: | Standard B
Billing Info:

® Specifying the color and image quality

Selecting printing colors ([Select Color:])

Select colors for printing. For the color functions, [Auto Color] which prints according to the colors
of the original, and [Gray Scale] are available.

In [Select Color:] in [Quality]l, select a color mode for printing.

—{ Quality D

© Paper View
@ Detailed Information Select Color:

| Auto Color

(] Toner Save

Color Settings:
[ Document B

Quality Adjustment...

Version...

Default

3-18



Printing in the Mac OS Environment

Saving the toner consumption ([Toner Savel)

Selecting the [Toner Save] check box in the [Quality] adjusts the printing density in order to reduce
the amount of toner consumed.

—{ Quality —
(O Paper View
@ Detailed Information Select Color:

) [ Auto Color B

Color Settings:
[ Document B

Quality Adjustment...

[ Canel | [ ]

Selecting the optimum color representation for the original ([Color Settings:])
Select the optimum settings for the original to print it at the optimum image quality level.

Select one of the following processes according to the original to be printed; the process suitable
for originals consisting primarily of text, the process suitable for photos.

In [Color Settings:] in [Quality], select the optimum color setting mode to fit the original.

1 Quality ™
O paper view
@ Denailed Information Select Color:

— ) [ Auto Color ™

| Toner Save

Color Settings:
| Document 0|

Quality Adjustment...

Concel | [ ]
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® Using ICC Profiles

Specifying the ICC profiles for printing

Specify and print the ICC profiles registered in this machine with the printer driver.

v To use the new ICC profiles registered this machine, you need to add the ICC profiles to the
printer driver in advance. For details, refer to P. 3-21.

BB n [Qualityl, click [Quality Adjustment].

—{ Quality

O Paper View
@ Detailed Information

Select Color:
[ Auto Color

Color Settings:
| Document )

(

Quality Adjustment... )

Default

A The image quality is fine tuned according to the original.

Settings Description

[Text] [Photo] [Figure/
Table/Graphl

for printing.
[Destination

— The setting

Configure a color setting for each Text or Photo category.

¢ [Color Matching:]: Specify the type of the color profile
appropriate for the type of the original.

[Pure Black:]: Specify whether to print the gray areas of the
original using only the black toner.

[Screen:]: Specify the screen processing for the print image.
[RGB Color:]: Specify the color space of the input RGB used

Profile:]: Specify the output profile used for

printing. You can specify only the new ICC profiles registered
in this machine.

— The settings of [Color Matching:], [Pure Black:], [RGB Color:],
and [Destination Profile:] are common to all the elements.

of [Screen:] is common to the Photo and Figure/

Table/Graph elements.
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Settings Description

[Simulation] Configure the simulation settings.

¢ [Simulation Profile]: Select the simulation profile of the input
CMYK used for printing.

¢ [CMYK Gray Treatment:]: Specify the printing method of plate
K in the CMYK input data for simulation.

¢ [Match Paper Color:]: Select whether or not to suit the
background of paper for printing when carrying out a simulation.

Click [OKI.
Color processing is performed according to the selected ICC profiles.

Adding ICC profiles to the printer driver
v To use this function, contact your service representative.

v To register ICC profiles in this machine, use Download Manager. For details on how to register
ICC profiles in this machine, refer to the Help for Download Manager.

BB '~ [Qualityl, click [Quality Adjustment].

————————{ Quality

O Paper View
@ Detailed Information

Select Color:
| Auto Color

| Toner Save

Color Settings:
| Document 0|

J

([ Quality Adjustment...

\

[ Conel | (i)
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Click [Manage Profile].

= |f the Download Manager has been installed and if you click [Download Manager], the
Download Manager starts.

Quali
Text Photo Figure/Table/Graph
Color Matching: Color Matching Color Matching:
Auto s [ same as settings for Text [ same as Settings for Text
Pure Black: Pure Blacke: Pure Black:
Auto o [ Same as Settings for Text ¢ | [ Same as Settings for Text
Screen: Screen: Screen
[ Aute 4] [ Auto +) [ same as Settings for Photo ¢ |
RCB Color: RGB Calor: RGB Color:
SRGB. 0 [ Same as Settings for Text ¢ | [ Same as Settings for Text
Destination Profile Destination Profile: Destination Profile
| Auto 2 | Same as Settings for Text + | Same as Settings for Text
Simulation
Simulation Profile: CMYK Gray Treatment
[ None [ Composite Black +] [ Match Paper Color
Download Manager
Default ) Save Settings Cancel ok

Select a color profile type from the drop—down list.

RGB Color )
Available Profile Driver Profile List
File Name. [ Profile Name

| FleName pofieName |

New/Edit

. Toapply the settings programmed

* on the printer o the driver lst, click || File Name:
the [Add Sell or [Add All button. To
add a new driver list, click the [New]
button, and then type in the [File
Name] and [Profile Name. Profile Name Save Location:

Disk

o) G

I Sclect the desired profile from the [Available Profile] list, then click [Add Sell.

= The profile name can be changed in [New/Edit].

= |f the profile is not displayed in the list, click [New], and enter [File Name] and [Profile Name]
of the profile registered in this machine.

Avallable Profile
File Name [ Profile Name

Driver Profile List
| Fleame rrofiename |
JC2001.icc JC2001_type3

Add sel->
Add All->

—————— mssICl .
i oo )

New/Edit

|, Toapply the settings programm I
on the printer to the driver list, click
the [Add Sell or [Add All] button. To 1JC2001Licc
add a new driver list, click the [New]
button, and then type in the [File

Name] and [Profile Namel. Profile Name: Save Location:

1C2001_type3 | (pisk ]

Cone ) 06

B Click [OK].
The profile is added to [Driver Profile List].
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4. Printing options

® Making a Trial Printing ([Proof Print])

Proof Print

The Proof Print function is used when printing multiple copies. It allows the printer to output
one copy and pause the printing operation before printing the remaining copies.

Because you can check the print result before starting to print the remaining copies from the
Control Panel, this function is useful for preventing printing of a large number of misprints.

— To use this function, contact your service representative.

How to print from the computer

B '~ [Output Method:] in the [Output Method], select [Proof Print].

——| Output Method ]

 Collate

8 1/2x11
v

Output Method:
| Proof Print ]

(] User Authentication

() Account Track

oot | ()

B3 Specify the number of copies, then execute printing.
Only one copy is printed. Continue to “Operations on this machine”.
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Operations on this machine

BB On the main screen of the copy mode, select [Print Function] by pressing the A/V¥ key,

then press Select key.
Print Function q

Other Setting
ID CARD COPY
Pu->Select

A Select [Proof Print] by pressing the A/¥ key, then press the Select key.
Select the job to print by pressing the A/ V¥ key, then press the Select key.
3 Sclect [Print] by pressing the A/¥ key, then press the Select key.

B i necessary, change the number of copies, then press the Select key.
The remaining copies are printed.
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® Printing Highly Confidential Documents ([Secure Print])

Secure Print

Secure Print is a function that saves print data in the built—in flash memory of this machine with

a password. Because the data is not printed straight away, this function prevents printed materials
from going missing or being left unattended.

To print data from the built—in flash memory, you need to enter the password; this function is
particularly suitable for safely printing highly confidential documents.

— To use this function, contact your service representative.

How to print from the computer

BB n [Output Method:] in the [Output Methodl, select [Secure Print].

——| Output Method

 Collate

8 1/2x11
v

Output Method:
¥ Print
Proof Print

(] User Authentication

() Account Track

ool | ()

B3 Enter the ID and password, then click [OK].

Secure Print
Sl b RaLL

: Secure Print ID:
- |

‘user!)l

Password:

[Foeeeees ]

(] Save Settings

[_] Do not show this window when setting

e | oK)

= When the [Save Settings] check box is selected, the settings are saved. When the [Do not
show this window when setting] check box is selected, this dialog box is not displayed next
time. If you always use the same ID and password, selecting this check box eliminates the
need for entering them each time.
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Execute printing.
The print data is saved in the built—in flash memory of this machine. Continue to “Operations

on this machine”.

= You can issue a print instruction from the Control Panel before print data scanning on this
machine is completed. However, printing is executed after print data scanning on this machine
has been completed.

Operations on this machine
To print the saved data, you need to enter the password specified in the printer driver.

BB On the main screen of the copy mode, select [Print Function] by pressing the A/¥ key, then

press the Select key.
Print Function q

Other Setting
ID CARD COPY
Pu->Select

A Select [Secure Print] by pressing the A/V¥ key, then press the Select key.
Enter the Secure Print ID specified when printing data from the computer.
8 Enter the password specified when printing data from the computer.

I Select the job to print by pressing the A/ V¥ key, and then press Select key.
A Select [Print] by pressing the A/ V¥ key, then press the Select key.

If necessary, change the number of copies, then press the Select key.
Printing starts.

3-26



Printing in the Mac OS Environment

® Attaching authentication information

Printing when authentication is set

When printing a document in an environment where user authentication or account track is employed,

you need to send the authentication information (user name and password) to this machine to execute
printing. This requirement limits the users who can use this machine, preventing unauthorized use by a
third party.

When this machine receives a print job from a user who is not permitted to print, or a print job that
does not contain authentication information, this machine automatically discards the job.

— A print job that does not contain authentication information is a print job that is sent
without correctly configuring the User Authentication/Account Track setting using the
printer driver even though the User Authentication/Account Track setting is configured on
this machine.

If [Print] in [Output Method:] is selected while the [User Authentication]/[Account Track]
check box is cleared on the [Output Method] window of the printer driver, the print job is
considered as a print job without authentication information.

How to print from the computer

BB 'n the [Output Method], select the [User Authentication] check box (and the [Account Track]
check box).

——{ Output Method B

@ collate
8 1/2x11
v

8142

Output Method:
| Proof Print

[ User Authentication

E‘J ) Account Track

&3
e — Detail Settings...
= [ oeilseings.. |
Default
Cancel | [ print ]
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When user authentication is enabled, select [Recipient User], enter the user name and password,
then click [OK].

= |f access to this machine by public users (unregistered users) is allowed, you can select
[Public User] and print data without entering the user name and password.

User Authentication

() Public User
(*) Recipient User

User Name:

Password:

Save Settings

Do not show this window when setting

| Default | | camcel | [ ok |

— When the [Save Settings] check box is selected, the settings are saved. When the [Do not
show this window when setting] check box is selected, this dialog box is not displayed next
time. If you always use the same user name and password, selecting this check box eliminates
the need for entering them each time.

When account track is enabled, select the [Account Track] check box, enter the account name
and password, then click [OK].

Account Track

E Department Name:
I I

Password:

Save Settings

Do not show this window when setting

[ Default | |  Cancel | M

3 Execute printing.
Printing starts successfully when the authentication information is judged correct.
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5. Printer driver setting items

® [Page Setup] window of the printer driver

How to display the [Page Setup] window

BB Open the original data using the application software. From the [File] menu, click [Page Setup]
(or [Paper Setupl).

A Check that the desired printer is selected in [Format for:]. ‘
The [Page Attributes] window appears.

Settings: [ Page Attributes v ]

Format For: [ Printer Name + ]
[~ F R B M SE

Paper Size: | 8 1/2x11 ol
216 by 279 mm

‘_‘)
Orientation: T:‘

® [ Cancel | 06

Available operations in [Page Attributes]
In [Page Attributes], you can configure basic paper settings.

Settings Description

[Paper Size:] Select the size of paper for printing.
To print on custom sized paper, use [Manage Custom Sizes].
For details, refer to P. 3-12.

[Orientation:] Specify the orientation of the original created in application
software.

If the setting in the printer driver differs from the one specified in
the application software, correct the setting.

[Scale:] Specify the zoom ratio to enlarge or reduce the original image.
The setting range differs depending on the Mac OS X version.

— In Mac OS X 10.5 or later, you can also specify [Paper Size] and [Orientation] in the [Print]

window.
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® [Print] window of the printer driver

How to display the [Print] window
BB Open data of the original using the application software. From the [File] menu, select [Print].

A Check that the desired printer is selected in [Printer:].

Printer: [ Printer Name

ets: [ Default Settings

o
Pages: (&) All
OFfrom: [1 o 1
() Selected Page in Sidebar
Paper Size: [ 81/2x11 +] 216 by279 mm
Orientation: E
Preview D———
™ Auto Rotate () Show Notes
e 4 | 2500f250 [ bbbl () Scale: 91%
(®) Scale to Fit: (®) Print Entire Image

(Fill Entire Paper

Copies per page: 1 *

(2) [ PDF v| [ Hide Details Cancel | [_print |

Items common to each window
This section describes the settings and buttons common to the [Print] window.

Settings Description
[Copies:] When printing multiple sets of copies, specify the number of sets.
[Collated] Do not specify this function.
In [Output Method], select the [Collate] check box.
[Pages:] When printing a multi—page original, specify the range of pages

to be printed.

[Paper Size:]

Specify the size of the paper to be printed.

— [12 x 18] in Paper Size is equivalent to 304.8 x 457.2 mm that is
slightly larger than A3.

[Orientation:]

Specify the printing orientation.

View

Displays the sample page layout based on current settings for
checking the print result image.

— In [Quality], you can change between the preview images.

— [Paper Viewl]: Select this check box to change the preview to
the print image.

— [Detailed Information]: Select this check box to change the
preview to the image of the current image quality setting.
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Settings
[Version]

[Cancell

[Print]

Description
Displays the version of the printer driver.

Discards (or cancels) the current changes and closes the setting
window.

Applies the changes made to the settings and starts printing.

— [Copies:], [Pages:], [Paper Size:], and [Orientation:] are displayed in Mac OS X 10.5 or later.

— View and [Version] are displayed in [Output Method], [Layout / Finish], [Paper Tray],
[Cover Mode], and [Quality].

— In Mac OS X 10.7/10.8/10.9, [Collated] is not displayed.

— In Mac OS X 10.3/10.4, [Copies:] and [Pages:] can be specified in [Copies & Pages].

® Available operations in [Layout]

In [Layout], you can configure layout settings for printing.

Settings

[Pages per Sheet:]

[Layout Direction:]
[Border:]
[Two-Sided]
[Reverse page

orientation]

[Flip horizontally]

Description

Select how many pages are to be printed on the same side of
one sheet.

For example, when you select [9], every set of nine pages is reduced
and printed on the same side of one sheet.

Select the paging order when [Pages per Sheet:] is specified.

Select whether or not to insert a border line between pages when
[Pages per Sheet:] is specified. If you want to insert a border line
between pages, select the border line type.

Do not specify this function.
In [Print Type:] of the [Layout / Finishl, select this function.

Select this check box to rotate a print image 180 degrees.

Select this check box to reverse the left and right sides of a print
image.

— [Reverse page orientation] is displayed in Mac OS X 10.5 or later.

— [Flip horizontally] is displayed in Mac OS X 10.6 or later.
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® Available operations in [Scheduler]

In [Scheduler] you can specify the print starting timing or priority sequence.

Settings Description
[Print Document:] Specify the timing to start printing.

e [Now]: Starts printing immediately.

e [At]: Starts printing at the specified time.

e [On Hold]: Holds print jobs in the computer. Printing can be
started from the job screen of the printer.

[Priority:] Specify the priority level of each print job.

— This function is available only for Mac OS X 10.3/10.4/10.5/10.6.

® Available operations in [Paper Handling]

In [Paper Handlingl, you can specify pages to be printed or their order.

Settings Description

[Collate pages] Do not specify this function.
In [Collate] of [Output Method], select this function.

[Pages To Specify the pages to be printed from All, Odd, and Even.
Print:]/[Print:]

[Page Order:] Specify the order of pages to be printed.

e [Automatic]l: Automatically judges the order of pages to be
printed.

e [Normall: Prints pages in sequence from the first.

e [Reversel: Prints pages in sequence from the last.

[Reverse page order] Select this check box when printing from the last page in order.

[Destination Paper Specify the size of the paper to be printed.

Size:] e [Scale to fit paper size]: Prints data on sheets of the specified
size.

e [Scale down only]: Prints data only on sheets to be reduced.
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[Collate pages] is displayed only in Mac OS X 10.7/10.8/10.9.

[Page Order:] is displayed in Mac OS X 10.4 or later.

[Reverse page order] is displayed only in Mac OS X 10.3.

— [Destination Paper Size:] is displayed in Mac OS X 10.4 or later.

® Available operations in [ColorSync]

In [ColorSyncl, you can specify the color conversion method or Quartz filter.

Settings Description

[Color Conversion:] Select the color conversion method.

e [Standard]: Performs color conversion using the computer.
e [In Printer]: Performs color conversion using the printer.

[Quartz Filter:] Specify the Quartz filter to be applied.

— This function is available only for Mac OS X 10.3/10.4.

® Available operations in [Color Matching]

In [Color Matchingl, you can specify the color conversion method or a color profile.

Settings Description
[ColorSync] / Select the color conversion method.
[In Printer]

e [ColorSync]: Performs color conversion using the computer.
e [In Printer]: Performs color conversion using the printer.

[Profile:] Specify the color profile to be used for color conversion.

— This function is available only for Mac OS X 10.5 or later.
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® Available operations in [Cover Page]

In [Cover Pagel, you can configure settings to print a cover page.

Settings

Description

[Print Cover Page:]

Select whether or not to print a cover page at the head or end of
a document.

[Cover Page Type:]

Select the type of a message to be printed on a cover page.

[Billing Info:]

Enter billing information when printing it on a cover page.

® Available operations in [Error Handling]

In [Error Handling], you can specify processing when an error has occurred during PS printing.

Settings

Description

[PostScript Errors]

Select whether or not to output a report when an error has oc—
curred during PS printing.

[Tray Switching]

This function is not used in this printer driver.

— This function is available only for Mac OS X 10.3/10.4.

® Available operations in [Output Method]

In [Output Method], you can configure settings for printing processes.

Settings

Description

[Sort]

When printing multiple sets of copies, select this check box to

output sets of copies one by one.

When this check box is cleared, the first page of the original is

printed on as many sheets as the number specified in [Copiesl],
then each of the subsequent pages is printed in this manner.

[Output Method:]

Select the method to use to print the original from this machine.

[Print]

Select this option to print normally.

[Secure Print]

Select this option to print highly confidential documents.
Printing is allowed when the ID and password are entered on this
machine.

For details, refer to P. 3-25.
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Settings Description

[Proof Print] Select this option to print a large number of copies. This machine
prints only one copy and waits for the user's command before
printing the remaining copies.

For details, refer to P. 3-23.

[User Authentication] Select this check box when user authentication is employed. In
the window that appears, enter the user name and password.
For details, refer to P. 3-27.

[Account Trackl] Select this check box when account track is employed. In the
window that appears, enter the account name and password.
For details, refer to P. 3-27.

[Detail Settingsl] Click this button to display the window for configuring the detail
settings.

Clicking [Detail Settings] displays the [Output Method] functions for which detail settings can be
specified. Selecting a function and clicking [Settings] displays the window for specifying the detail

settings for the selected function.

Settings Description

[Secure Print] Enter the ID and password for Secure Print. For details, refer to
P. 3-25.

[User Authentication] When user authentication is employed, enter the user name and

password. For details, refer to P. 3-27.

[Account Track] When account track is employed, enter the account name and
password. For details, refer to P. 3-27.

[Administrator Settings] | Change the setting for whether to display the detailed setting
dialog box for each function at printing.

— |If the sandbox—compatible application is used in Mac OS X 10.9,

you cannot use the settings that is displayed in the dialog box.

— If the sandbox—compatible application is used in Mac OS X 10.9, you cannot use [Save
Settings] that is displayed in each setting dialog box.

3-35



Printing in the Mac OS Environment

® Available Operations in [Layout / Finish]

In [Layout / Finish], you can configure layout settings for printing.

Settings

Description

[Print Type:]

Select the print sides of paper.

e [1-Sided]: The original is printed on one side of a sheet of
paper.

e [2-Sided] (D202/D201): The original is printed on both sides
of a sheet of paper.

[Binding Position:]

Select the paper binding position.

[Rotate 180]

Select this check box to rotate the original 180 degrees and print it.

® Available Operations in [Paper Tray]

In [Paper Trayl, you can specify the paper trays and type of paper used for printing.

Settings

Description

[Output Tray:]

Select the paper tray for the printing paper.
When you select [Auto], the tray containing the paper selected in
[Paper Size:] and/or [Paper Type:] is automatically used.

[Paper Type:]

Select the type of sheets to be printed.
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® Available Operations in [Cover Mode]

In [Cover Model, you can insert covers into the printouts.

Settings Description

[Front Cover:] Select this check box to insert and print on a front cover.
In addition, select the paper tray for the front cover and whether
to print on the inserted front cover.

e [Blank]: Nothing is printed on the inserted front cover.

e [Print]: The first page of the original is printed on the inserted
front cover. You can set this option when you have selected
anything other than [Auto] in [Output Tray:] in [Paper Tray].

[Back Cover:] Select this check box to insert and print on a back cover.
In addition, select the paper tray for the back cover and whether
to print on the inserted back cover.

¢ [Blank]: Nothing is printed on the inserted back cover.

e [Print]: The last page of the original is printed on the inserted
back cover. You can set this option when you have selected
anything other than [Auto] in [Output Tray:] in [Paper Tray].

® Available operations in [Quality]

In [Quality], you can configure settings for the image quality of the original. You can specify colors
and image processing.

Settings Description

[Select Color:] Select colors for printing.

¢ [Auto Color]: The color mode is automatically selected according to
the original color.

o [Gray Scalel: The original is printed in black and white regardless of
whether or not the original is in color or in black and white.

[Toner Savel Select this check box to save the amount of toner consumed.
The printing density is reduced.

[Color Settings:] Select the optimum color setting mode for the original.

e [Document]: The color setting suitable for originals containing
multiple elements, such as text, graphs, figures, and photos,
is applied.

e [Photol: The color setting that prioritizes the image quality is
applied.
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Settings Description

[Quality Adjustment] The image quality is fine tuned according to the original.

For each element of the document, specify in detail the type of
the color profile used for printing and other profiles to be applied.
You can also manage ICC profiles. For details, refer to P. 3-20.

— If the sandbox—compatible application is used in Mac OS X 10.9, you cannot use [Save
Settings] that is displayed in each setting dialog box.

® Available operations in [Supply Levels]

In [Supply Levels], you can check the status of consumables.

— This function is displayed when a Bonjour connection, IPP connection, or LPD connection
is established in Mac OS X 10.4 or later.

— This function may not be displayed depending on your application software.

® Available operations in [Summary]

In [Summaryl, you can check the current print settings

— This function is displayed only in Mac OS X 10.3/10.4/10.5/10.6.
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6. Uninstalling the printer driver

When you have to remove the printer driver, for example, when re—installation of the printer driver
is necessary, uninstall the driver using the following procedure.

BB Open [System Preferences] in the Apple menu, then click the [Print & Fax icon].

= In Mac OS X 10.7/10.8, click the [Print & Scan] icon. In Mac OS X 10.9, click the [Printers
& Scanners] icon.

= |n Mac OS X 10.3, select [Macintosh HD] (system hard disk) — [Applications] — [Utilities],
then double—click [Printer Setup Utility] or [Print Center] to open it.

A Sclect the printer you want to delete, then click [-] (or [Deletel).
The selected printer is deleted.

Close the screen.

3 Sclect [Macintosh HD] (hard disk of the system) in which you installed the printer driver, then
select [Library] — [Printers] — [PPDs] — [Contents] — [Resources] ([Resources] in Mac OS X
10.5 or later, each language folder in [Resources] in Mac OS X 10.3/10.4). Then, drag the gz file
of this machine to [Trash].

A Delete unnecessary files from [Library]l — [Printers].

= QOpen [Library] — [Printers] — [Sindoh], then drag the folder of this machine to [Trash].

B3 n Mac OS X 10.3/10.4/10.5, open [Library] — [Recipients], then drag the pkg file of this machine
to [Trash].

Restart the computer.
Uninstallation of the printer driver is then completed.
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1. Directly printing from the computer (Direct Print)

Direct Print

Direct Print is a function that directly sends files on your computer to this machine to print them
without using the printer driver. You can print a file stored on your computer by specifying it using
Web Connection.

This function is available for file types PDF, JPEG, TIFF, XPS, PS, PCL, Text, OOXML (.docx/.xIsx/.
pptx), and PPML (.ppml/.vdx/.zip).

— However, the encrypted PDF file cannot be printed.
— A text file supports only 1—byte characters.
— To use the OOXML file print function, contact your service representative.

— Application software programs that offer the same function as Direct Print of Web Connection
through simpler operations include Direct Print. Features such as printing through drag—and—
drop to the desktop icon, printing using the [Send To] menu in Windows, and automatic printing
using a hot folder (print monitoring folder) are available. You can also register multiple job
settings in which print settings are configured. To download Direct Print, select [PageScope
Utilities] in the Driver CD menu, then display the page to download utility software. For details,
refer to the Direct Print manual.

How to use Direct Print
Connect to Web Connection using a Web browser, then specify the file you want to print.

BB Access to the Web Connection using the Web browser.
= Enter the IP address of this machine in the URL field of the Web browser, then press the
Enter key on the keyboard.
http://<IP address of this machine>/

A Log in with the account of a public user or registered user.

Click [Direct Print].
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3 Click [Browse] to select a file to print, then click [OK].

= Change the print settings as necessary.

& puslic To Login Screen |

&8 ready 1o Scan
e] Ready to Print

Information -~ Job Direct Print| Store
Q Address

Select File

Printing of the following format files is supported.

el e L B

- p = R -

File

=T

Basic Setting

Number of Sets [ Ja-os9)

sort fon =

. ] A
Paper Tray [Auto =l

Printed Side 1-Sided *

Original Orientation LEF ¥

Page Layout Settings
Combination

Line I:I a-5)
Row [Ja-s

Page Zoom
& Auto

€ Manual I:l (25-400%

Application Setting

The file is sent and printed.
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Related setting

To print a text file, you need to set [DEF. EMULATION] to [AUTO] (default: [AUTOI). For details,
refer to [User’ s Guide Description of Utility Keys].

You can configure the method to set a combination when directly printing
To configure settings: Utility key — [User Settings] — [Printer Settings] — [Layout-Combination]

