
USER MANUAL
Scan Operations
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Before using this Product, please read the 
USER MANUAL carefully and keep it for 
your reference.



         

 	Plug the power cord into the wall socket directly. Do not use a extension cord.

 	 If the power cable or plug is worn out or damaged, pull the power plug out. 

 	Do not remove the cover or bolt except specified on this USER MANUAL to prevent

	 from being exposed to electric shock or laser radiation (if a laser application is used).

 	Under the following conditions, turn the power switch to ON position and then pull the

	 power plug out:		     	

	 - Something is spilled on the Machine; 

  	 - Service or repair request for the Machine is under consideration; or

  	 - The cover for the Machine is damaged.

 	For the Machine with toner, do not burn the spilled toner or waste toner.  

	 If toner particles are exposed to flames, it may ignite.  

 	 For discarding the Machine, use our designated shops or proper pickup places. 

 	 If not used in long time or when the business is closed at quitting time, turn the power

	 switch to OFF position. Otherwise, it may be a cause of flash fire.

 	Protect the Machine against moist or wet place with rain or snow. 

 	Before moving the Machine, pull the power cord out of the wall socket. 

	 Pay attention to the power cord not to be damaged while moving the Machine.

 	When pull the power cord out of the wall, do not pull the cable but give a pull to the plug.

 	Do not drop clip, staple, or small-sized metal object into the Machine inside.

 	When controlling the Machine Inside for the purpose of removing paper jam or cleaning

	 the Machine inside cleaning, pay attention to negligent accident.

 	 For the Machine with toner, keep the toner and toner bottle out of the reach of children.

 	Do not discard the Machine or the consumables in the household waste disposal site. 

	 In discarding the Machine, make use of our designated shops or proper pickup places.

 	 The Machine inside may be very hot. Never touch the component with “CAUTION: High 

	 Temperature” or around. If not, it may cause a burn.  

	 Our Product conforms to the standard of high quality and performance.

 	We recommend you to use honest components available for buying from our designated

	 shops. 

USERS MUST KEEP THE FOLLOWINGS WHEN USING THE MACHINE: 

Guidelines for Safe Use 

WARNING : Negligence of the instructions may cause death or serious injury:

CAUTION : Negligence of the instructions may cause slight injury or loss of  

	       property. 



                  

Thank you very much for your buying the SINDOH’s Product.   

This USER MANUAL specifies the right way to use the Machine and simple repairing in 

detail to maintain it in optimal state at all times and to contribute to your company’s office

rationalization and efficiency.

Please read the USER MANUAL carefully and keep it close at head, before using this 

product. Before using the Machine, read the Guidelines for Safety Use to use the Machine

sefely and correctly.

Before Using the Product

Prohibition and Restriction of Reproduction

1.	 The content of this USER MANUAL is subject to change without prior notice. 

	 We disclaim all responsibility for any direct/indirect loss due to your handling this 

	 machine or the operation results or for any damage caused by misuse. 

2.	 Copying or printing paper money in circulation, banknote, revenue stamp, bond, stock,

	 bank bill, check, passport, or driver’s license is forbidden by the laws.

3.	 The works such as copyright book, music, picture, map, drawing, or photograph can be 

	 used by copying it for personal or family use or within the corresponding scope, but 

	 other uses are forbidden by the laws. 

4.	 The above contents in this paragraph are part of legislation and they are not the 

	 reprinting from the legislation. We disclaim all the responsibility for the accuracy or 	

	 integrity. For the legality of a copy or print, we suggest you get legal advice.
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1. Available operations in scan function

The original data scanned by this machine can be sent to a computer or server, or saved on the 

USB memory. It may be necessary to make the following settings prior to using the scan function. 

For details, refer to the explanations of each function.

The scan function provides the following sub-functions.

Function Description

Scan to E-mail Sends a converted file to any E-mail address as an E-mail 

attachment.

SMB Send Sends a converted file to a shared folder of a computer. To use 

this function, specify your computer or file server as a destination.

FTP TX Sends a converted file to the FTP server. This function is useful 

when transferring a file through the FTP server.

WebDAV Send Sends a converted file to the WebDAV server. This function is 

useful when transferring a file through the WebDAV server.

Save to USB Memory Saves the original data scanned by this machine in the USB memory 

device connected to the machine.

WS Scan Scan can be performed according to instructions from a 

computer without complicated system settings.

This function is supported by Windows of Vista or later.

TWAIN Scan Converts the original data scanned by this machine into a file, and 

imports it from a computer on the network using TWAIN-compatible 

applications.
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12. How to scan

Sending (basic operation flow)

1 Press the Scan key.

2 Load the original.

3 �Select the current destination from the main (scan mode) screen by pressing the ▲/▼, key, 

then press the Select key.
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4 Select [Set Destination] by pressing the ▲/▼ key, then press the Select key.

	 �Also, the scanned original data can be saved on a USB memory. For details, refer to page 6-2.

5 Specify the destination.

	 For details on how to specify a destination, refer to page 1-8.

	 You can specify multiple destinations.

6 If necessary, configure scan settings.

	 For details on configuring option settings, refer to the respective columns of the following table.

Purpose Reference

To configure basic options such as color and original size page 1-18

To specify the method to scan the original page 1-21

To adjust the image quality or density depending on the contents of the original page 1-23

7 Press the Start key.

	 Press the ▲/▼ key before sending, and check the destination and settings as necessary.

	 To redo operations for specifying destinations or option settings, press Stop/Reset key.

	 If you press the Stop/Reset key while scanning the original, scanning stops.

	 Sending starts.
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Related setting

You can change the default options for scan transmission to suit your environment.

To configure settings: Utility - [User Settings] - [Scan/Fax Settings] - [Def. Scan Settings]
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Recalling a program for sending

Program

Program is a function used to register a combination of frequently used option settings and 

destination information as a recall key.

By registering the program, combination of the option settings and destination information can be 

read out easily.

Registering a program

You can register up to 400 programs.

If 400 programs have already been registered, delete unnecessary programs before registering a 

new program.

	 Reference

		  -	� You can register a program from Web Connection. For details, refer to Chapter 2 “Configuring 

the Operating Environment of This Machine” in [User’s Guide Applied Functions].

Recalling a program for sending

1 Press the Scan key.

2 Load the original.

3 Press the Address book key four times.
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1
4 Enter the required program number using the Keypad, then press the Select key.

	 The registered content of the program is applied.

	 If you entered a wrong program number, press the Back key to enter a program number again.

5 Press the Start key.

	 Press the ▲/▼, key to check the destination and settings as necessary.

	 �To redo operations for specifying destinations or option settings, press Stop/Reset key. 

Sending starts.
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3. Specifying a destination

Selecting a destination from Favorite

If you always register the speed dial or group dial to be used frequently in Favorite, you can quickly 

specify them by pressing the Address book key and the ▲/▼, key.

1 Press the Address book key.

	 The Address book key can also be used on the main (scan mode) screen.

2 Press the ▲/▼, key to select the required destination, then press the Select key.

	 �If you selected a wrong destination, press the Back key and the Address book key to select a 

destination again.

3 Press the Select key.
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4 Press the ▲/▼, key, select [Finish], then press the Select key.

	 �When you selected a destination included in the registered group dial, multiple destinations 

can be specified.

	 �To add a destination, select [Add], then press the Select key.

	 �To delete a selected destination, select the destination by selecting [Check/Edit], then press 

the Stop/Reset key. Select [YES] on the deletion confirmation screen, and press the Select 

key, the destination will be deleted.

	 Reference

		  -	� You can register a destination from Web Connection. For details, refer to Chapter 2 “Configuring 

the Operating Environment of This Machine” in [User’s Guide Applied Functions].

Selecting a destination from Address Book

Speed Dial

Register the destination to be used frequently in the speed dial. Since direct input is not required, 

you can read out and specify a destination quickly and correctly.

1 Press the Address book key twice.

	 The Addoress book key can also be used on the main (scan mode) screen.
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2 Enter a speed dial number using the Keypad, then press the Select key.

	 �If you selected a wrong destination, press the Back key and enter the speed dial number for 

the required destination again.

3 Press the Select key.

4 �Press the ▲/▼, key, select [Finish], then press the Select key. 

A destination will be specified.

	 To add a destination, select [Add], then press the Select key.

	 �To delete a selected destination, select the destination by selecting [Check/Edit], then press the 

Stop/Reset key. Select [YES] on the deletion confirmation screen, and press the Select key, the 

destination will be deleted.

	 Reference

		  -	� You can register a destination from Web Connection. For details, refer to Chapter 2 “Configuring 

the Operating Environment of This Machine” in [User’s Guide Applied Functions].
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Group Dial

You can specify multiple destination using group dial.

1 Press the Address book key three times.

	 The Addoress book key can also be used on the main (scan mode) screen.

2 Enter a group dial number using the Keypad, then press the Select key.

	 �If you selected a wrong destination, press the Back key and enter the group dial number for 

the required destination again.

3 Press the Select key.

4 �Press the ▲/▼, key, select [Finish], then press the Select key. 

A destination will be specified.

	 To add a destination, select [Add], then press the Select key.

	 �To delete a selected destination, select the destination by selecting [Check/Edit], then press the 

Stop/Reset key. Select [YES] on the deletion confirmation screen, and press the Select key, the 

destination will be deleted.
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	 Reference

		  -	� You can register a destination from Web Connection. For details, refer to Chapter 2 “Configuring 

the Operating Environment of This Machine” in [User’s Guide Applied Functions].

Referring to an address book

The destination registered in a speed dial or group dial can be searched using the list function and 

search function. Method for how to search for destinations using the list function is shown below.

1 Press the Address book key five times.

	 The Addoress book key can also be used on the main (scan mode) screen.

2 Press the +/, key, select [List], then press the Select key.

	 A list for destinations registered in a speed dial or group dial will be displayed.

3 Select the required destination by pressing the ▲/▼, key, then press the Select key.

4 Press the Select key.
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5 �Press the ▲/▼, key, select [Finish], then press the Select key. 

A destination will be specified.

	 To add a destination, select [Add], then press the Select key.

	 �To delete a selected destination, select the destination by selecting [Check/Edit], then press 

the Stop/Reset key. Select [YES] on the deletion confirmation screen, and press the Select 

key, the destination will be deleted.

Method for how to search for addresses using the search function is shown below.

1 Press the Address book key five times.

	 The Addoress book key can also be used on the main (scan mode) screen.

2 Press the ▲/▼, key, select [Search], then press the Select key.
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3 Select the required item by pressing the ▲/▼, key.

Settings Description

[ADDR BOOK 

SEARCH]

Search from a name registered in the address book.

[E-mail] Search from an E-mail address name registered in the address book.

[SMB] Search from an SMB address registered name in the address book.

[FTP] Search from an FTP address registered name in the address book.

[WebDAV] Search from a WebDAV address registered name in the address book.

4 Enter a part of the required name using the Keypad.

	 Enter a part of the name registered in a speed dial or group dial.

	 �The search characters can be entered using up to 10 characters including alphanumeric 

characters and symbol marks.

5 �Press the Select key. 

The destination matches the search characters you entered at step 4 will be displayed.

6 Select the required destination by pressing the ▲/▼, key, then press the Select key.

	 A destination will be specified.

	 �If the required destination is not displayed in the search result, press the Back key to go back 

to the search characters inputting screen. Enter another search characters.

7 Press the Select key.

8 �Press the ▲/▼, key, select [Finish], then press the Select key. 

A destination will be specified.

	 To add a destination, select [Add], then press the Select key.

	 �To delete a selected destination, select the destination by selecting [Check/Edit], then press the 

Stop/Reset key. Select [YES] on the deletion confirmation screen, and press the Select key, the 

destination will be deleted.
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Directly entering data

Enter the destination to send an E-mail using the keypad.

  This function is only available in Scan to E-mail mode.

1 Enter address of the E-mail using the Keypad.

	 If you entered a wrong destination, press the Back key and enter the required E-mail address again.

2 Press the Select key.

3 �Press the +/, key, select [Finish], then press the Select key. 

A destination will be specified.

	 To add a destination, select [Add], then press the Select key.

	 �To delete a selected destination, select the destination by selecting [Check/Edit], then press the 

Stop/Reset key. Select [YES] on the deletion confirmation screen, and press the Select key, the 

destination will be deleted.

Searching for an E-mail address from the LDAP server

When you are using the LDAP server or Active Directory of Windows Server, search for an E-mail 

address through the server.

  �The server must be registered in advance. The registration procedure is explained using 

	� Web Connection. For details, refer to Chapter 2 “Configuring the Operating Environment of This 

Machine” in [User’s Guide Applied Functions].

  �This function is available in Scan to E-mail mode.
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1 Press the Address book key five times.

	 The Address book key can also be used on the main (scan mode) screen.

2 Press the ▲/▼, key, select [LDAP Search], then press the Select key.

3 Select the required item by pressing the ▲/▼, key, then press the Select key.

	 You can perform the LDAP search from [Name] or [E-mail].

4 �Enter a part of the required name or E-mail address using the Keypad, then press the Select 

key. The destination matches the search characters you entered will be displayed.

	 Enter a part of the name registered in LDAP.

	 �The search characters can be entered using up to 10 characters including alphanumeric 

characters and symbol marks.

5 �Select the required destination by pressing the ▲/▼, key, then press the Select key.

	 A destination will be specified.

	 �If the required destination is not displayed in the search result, press the Back key to go 

back to the search characters inputting screen.
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6 �Press the 1 ””key，select [Finish]，then press the Select key.

	 A destination will be specified.

	 To add a destination，select [Add]，then press the Select key 

	 �To delete a selected destination，select the destination by selecting [Check/Edit], then press 

the Stop/Reset key. Select [YES] on the deletion confirmation screen，and press the Select 

key,the destination will be deleted.
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4. Scan option settings

Basic options such as color and original size

Selecting the color mode to scan the original ([Color Mode])

Select a color mode for scanning originals.

Settings Description

[Auto CLR] Select this option to automatically determine [Full CLR] or [Gray] to fit the 

original color when scanning the original.

[Full CLR] Select this option to scan in full color regardless of the original color.

Select this option to scan an original that has colors other than black 

and white or scan a color photo.

[Gray] Select this option to scan in gray scale regardless of the original color. 

This option is available when scanning original pages with many 

halftones such as black and white photos.

[BW] Select this option to scan the original in black or white without using 

neutral colors between black and white.

This option is available when scanning an original such as a line drawing 

in which the boundary between black and white is clear.

1 �Select the current color mode from the main (scan mode) screen by pressing the ▲/▼, key, 

then press the Select key.

2 Select [Auto CLR], [Full CLR], [Gray] or [BW] by pressing the ▲/▼, key, then press the Select key.
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Specifying the size of the original to be scanned ([Original Size])

Select the size of the original to be scanned.

Settings Description

[AUTO] Scan while selecting size automatically according to the original size.

[Standard Size] Select the original size to scan the original in the standard size such as 

the metric or inch size.

[Custom Size] Select this option to scan originals in custom size. Enter vertical and 

horizontal values.

1 �Select the current original size from the main (scan mode) screen by pressing the ▲/▼, key, 

then press the Select key.

2 Press the ▲/▼, key to select [AUTO], [Standard Size], or [Custom Size], then press the Select key.

Specifying the resolution to scan the original ([Resolution])

Select a resolution at which to scan the original.

1 �Select the current resolution from the main (scan mode) screen by pressing the ▲/▼, key, then 

press the Select key.

2 Select [200dpi] or [300dpi] by pressing the ▲/▼, key, then press the Select key.
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	 Note

		  -	 �The finer the scan resolution is, the larger the data volume becomes, resulting in longer 

				�   transmission time. When you use an E-mail as a transmission method such as Scan to E-mail, 

make sure that the data capacity is not restricted.

		  -	� To scan with a high resolution ([400dpi], [600dpi]), contact your service representative.

Specifying the file type to save the scanned original data ([Image Format])

Select the file type used for saving the scanned data.

Settings Description

[PDF] Most operating systems support this file format. You can specify a password 

or encrypt the file.

[TIFF] This is one kind of versatile image formats. This type is available for a 

multi-page file that provides multiple pages in one file.

[JPEG] A file type to save a file commonly used for a digital camera, which is 

suitable for saving photos. JPEG does not support the saving of multiple 

pages into one file.

[XPS] A file type that is supported in Windows Vista or later.

1 �Select the current image format from the main (scan mode) screen by pressing the +/, key, 

then press the Select key.

2 Select [PDF], [TIFF], [JPEG] or [XPS] by pressing the +/, key, then press the Select key.

Scanning both sides of the original ([Duplex])

Select the surface of the original to be scanned.

Settings Description

[OFF] Scan a single side of original.
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[ON] To scan both sides of the original, select a method from the following options.

[AUTO] Automatically configures the binding position of the 

original. A page margin position along the long side of 

the paper is selected if the original length is 11-11/16 

inches (297 mm) or less. A page margin along the 

short side of the paper is selected if the original length 

exceeds 11-11/16 inches (297 mm).

[Left Bind] Select this option when the binding position is set to 

the left of the original.

[Top Bind] Select this option when the binding position is set to 

the top of the original.

1 �Select the current duplex from the main (scan mode) screen by pressing the ▲/▼, key, then 

press the Select key.

2 Select [OFF] or [ON] by pressing the +/, key, then press the Select key.

	 �If [ON] is selected, select [AUTO], [Left Bind] or [Top Bind] by pressing the +/, key, then 

press the Select key.

Specifying the method to scan the original

Scanning large number of original separately in several times ([Separate Scan])

If the number of original sheets is so large that they cannot be loaded into the ADF at the same 

time, you can load them in several batches and handle them as one job.

In [Separate Scan], you can switch between the ADF and the Original Glass to scan the originals. 

To use this function, contact your service representative.

1 Press the Scan key.

2 Load the original.
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	 Caution

		  -	� Do not load more than 70 sheets at a time into original tray, and do not load the sheets up to 

the point where the top of the stack is higher than the , mark. Doing so may cause a paper 

jam involving the originals, damage the originals, and/or cause an ADF failure.

3 Select the current separate scan by pressing the +/, key, then press the Select key.

4 Select [ON] by pressing the +/, key, then press the Select key.

5 �Press the Start key. 

The original is scanned.

6 Load the next original, then press the Start key.

	 Change option settings as necessary in accordance with a new original to be scanned.

7 Repeat Step 6 until all originals have been scanned.

8 �After all original pages have been scanned, press the Select key. 

Sending starts.

Scanning multiple pages with different size ([Mixed Original])

Even for scanning the original including multiple pages mixed with different size, by using ADF, the 

size of each original can be detected.

1 �Select the current mixed original from the main (scan mode) screen by pressing the +/, key, 

then press the Select key.

2 Select [ON] by pressing the +/, key, then press the Select key.
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Adjusting quality/density

Selecting the appropriate image quality level for the contents of the original 

([Original Type])

Select the appropriate setting for the original to scan it at the optimal image quality level.

Settings Description

[MIX] Scan an original, which consists of text and photos, at the optimum image 

quality level.

This function sharpens the edges of the text, and reproduces smoother 

photos.

[TEXT] Scan an original, which consists mostly of text, at the optimum image 

quality level.

This function sharpens the edges of each character, creating easy-to 

read images.

[PHOTO] Scan an original that consists of only photos at the optimum image quality 

level.

1 �Select the current original type from the main (scan mode) screen by pressing the +/, key, then 

press the Select key.

2 Select [MIX], [TEXT] or [PHOTO] by pressing the +/, key, then press the Select key.

Adjusting the density of the original to be scanned ([Density])

Scan originals by adjusting the density according to the original.

1 �Select [Other Setting] from the main (scan mode) screen by pressing the +/, key, then press 

the Select key.

2 Select [DENSITY] by pressing the +/, key, then press the Select key.

3 Adjust by pressing the */) key, then press the Select key.
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Adjusting the background density of the original to be scanned ([Background Removal])

You can adjust the background density of an original with the colored background such as newspaper 

or an original made with recycled paper.

1 �Select [Other Setting] from the main (scan mode) screen by pressing the +/, key, then press 

the Select key.

2 Select [Background Removal] by pressing the +/, key, then press the Select key.

3 Adjust by pressing the */) key, then press the Select key.

Sharpening the border between texts ([Sharpness])

Sharpen the edges of images to improve legibility. Smoothen the rough contours of images or 

sharpen blurred images.

1 �Select [Other Setting] from the main (scan mode) screen by pressing the +/, key, then press 

the Select key.

2 Select [SHARPNESS] by pressing the +/, key, then press the Select key.

3 Adjust by pressing the */) key, then press the Select key.
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1. Scan to E-mail function

The Scan to E-mail function converts original data scanned by this machine into a file supported by 

a computer, and sends it to any E-mail address as an E-mail attachment.

Using this function, you can send a file in the same way as when sending an E-mail, enabling easy 

operation and installation.

It supports SSL/TLS encryption and POP before SMTP authentication, assuring security measures.

If the LDAP server is used for user management, an E-mail address can be searched via the server.
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2. Preparation for Scan to E-mail (for administrators)

Preparation flow

1 Connecting this machine to the network

Checking a LAN cable for connection

Checking the network settings

	 Check that an IP address is assigned to this machine.

2 Preparing the E-mail environment

Enabling the Scan to E-mail function

Registering an E-mail server (SMTP)

Registering an E-mail address of this machine

	 The registered E-mail address is used as the "From" address.

3 Configuring the machine to suit your environment

Registering frequently used E-mail addresses

	 This will save you from having to enter a destination each time you send data.

Using an LDAP server to specify addresses

	 When the LDAP server is used, you can search for a destination on the server.

Using SMTP authentication

	 �This machine supports SMTP authentication. If SMTP authentication is installed in your environment, 

configure its setting.

Using POP Before SMTP authentication

	 �This machine supports POP before SMTP authentication. If POP before SMTP authentication 

is installed in your environment, configure its setting.

Using an SSL/TLS communication

	 �This machine supports SMTP over SSL and Start TLS. If a communication with an E-mail 

server is encrypted using SSL in your environment, configure its setting.

4 Preparation finished
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Operations required to use this function

Checking a LAN cable for connection

Check that a LAN cable connected to the network is connected to the LAN port of this machine.

Checking the network settings

Print out the Configuration Page, then check that an IP address is assigned to this machine.

Print the settings information list by selecting [REPORT/STATUS] - [REPORT] - [Configuration Page] 

from the main screen of each mode.

	 Reference

		  -	� If no IP address is assigned to this machine, you will need to configure the network. For 

details, refer to Chapter 4 "Initial Settings of This Machine" in [Quick Start Guide].

Configuring the Scan to E-mail environment

Enable the Scan to E-mail function. Also, register the E-mail server for E-mail transmission and E-mail 

address of this machine.

For details on the setting procedure, refer to Chapter 2 "Configuring the Operating Environment of This 

Machine" in [User's Guide Applied Functions].
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Option settings

Registering a frequently used destination

Registering a frequently used E-mail address to this machine as a destination will save you from 

having to enter it each time you send an e-mail.

For details on the setting procedure, refer to Chapter 2 "Configuring the Operating Environment of 

This Machine" in [User's Guide Applied Functions].

Using an LDAP server to specify addresses

When the LDAP server or Active Directory is used for user management, an E-mail address can be 

searched or specified via the server. To use the LDAP server to specify a destination, you must register 

the server on this machine.

For details on the setting procedure, refer to Chapter 2 "Configuring the Operating Environment of This 

Machine" in [User's Guide Applied Functions].

	 Reference

		  -	 For details on how to search using the LDAP server, refer to page 1-15.

Registering the subject of an E-mail to be sent

The default subject name is automatically inserted into an E-mail.

The subject of an E-mail can only be registered in Web Connection. For details on the registration 

procedure, refer to Chapter 1 "Using Web Connection" in [User's Guide Applied Functions].

Using SMTP authentication

This machine supports SMTP authentication. If SMTP authentication is installed in your environment, 

configure its setting.

For details on the setting procedure, refer to Chapter 2 "Configuring the Operating Environment of 

This Machine" in [User's Guide Applied Functions].

Using POP Before SMTP authentication

This machine supports POP before SMTP authentication. If POP before SMTP authentication is installed 

in your environment, configure its setting.

For details on the setting procedure, refer to Chapter 2 "Configuring the Operating Environment of This 

Machine" in [User's Guide Applied Functions].

Using an SSL/TLS communication

This machine supports SMTP over SSL and Start TLS. If a communication with an E-mail server is 

encrypted using SSL in your environment, configure its setting.

For details on the setting procedure, refer to Chapter 2 "Configuring the Operating Environment of 

This Machine" in [User's Guide Applied Functions].
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3. How to send

1 Press the Scan key.

2 Load the original.

3 �Select the current destination from the main (scan mode) screen by pressing the +/, key, then 

press the Select key.
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4 Specify the destination E-mail address.

	  For details on how to specify a destination, refer to page 1-8.

	 You can specify multiple destinations.

5 If necessary, configure scan settings.

	 For details on configuring option settings, refer to the respective columns of the following table.

Purpose Reference

To configure basic options such as color and original size page 1-18

To specify the method to scan the original page 1-21

To adjust the image quality or density depending on the contents of the original page 1-23

6 Press the Start key.

	 Press the +/, key before sending, and check the destination and settings as necessary.

	 To redo operations for specifying destinations or option settings, press Stop/Reset key.

	 If you press the Stop/Reset key while scanning the original, scanning stops.

	 Sending starts.

	 Reference

		  -	� It is convenient to register frequently used destinations in a program. For details on the 

program, refer to page 1-6.
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1. SMB Send function

This function converts original data scanned by this machine into a file supported by a computer, 

and sends it to a shared folder of a computer or server. It also sends a file to your computer as well 

as to a file server that is usually used to transfer files, which enables sharing of the file between 

computers.
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2. Preparation for SMB Send

Preparation flow

1 Preparing a destination computer

Checking the computer and user names

	 Check the destination computer name and available user name.

Creating a shared folder

	 Create a destination folder, and start sharing.

2 Connecting this machine to the network

Checking a LAN cable for connection

Checking the network settings

	 Check that an IP address is assigned to this machine.

3 Preparing the environment required to use the SMB Send function

Enabling the SMB Send function

	 You can use this function with the default settings unless otherwise requested.

Registering a destination

	 Register a destination in address book.

4 Configuring the machine to suit your environment

Using the WINS server

	 �If WINS (Windows Internet Name Service) is used to communicate with a device on the network, 

register the WINS server.

Using the direct hosting SMB service

	 �When using the direct hosting SMB service to communicate with a device on the network, enable 

the direct hosting SMB service. (You can use this function with the default settings unless 

			   otherwise requested.)

Using LLMNR

	 �When using LLMNR (Link-local Multicast Name Resolution) to communicate with a device on the net-

work, enable LLMNR. (You can use this function with the default settings unless otherwise requested.)

Using DFS

	 �If DFS (Distributed File System) is installed in your environment, configure its setting. (You 

can use this function with the default settings unless otherwise requested.)

5 Preparation finished
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Computer side: Operations required to use this function

When using Windows 7/8/8.1:

Carry out preparations to send original data scanned by this machine to your computer. First, check 

the name of your computer and that of the login user.

  Administrator privileges are required to perform this task.

1 From the Start menu, click [Computer] - [System Properties].

	 �In Windows 8.1, click [ ] on the Start window, then click [PC]. From the toolbar, click 

[Computer] - [System Properties].

	 �In Windows 8, right-click the Start window, then click [All apps] - [Computer]. From the 

toolbar, click [Computer] - [System Properties].

2 Check [Computer name].

	 �The computer name is required to specify a destination. Write down the computer name.

	 �For domain user, the domain name is required to specify a destination along with the user name. 

Write down the domain name.

	 Then, close the window.



3-5

Sending a File to a Shared Folder of a Computer (SMB Send)

3

3 From the Start menu, click [All Programs] - [Accessories] - [Command Prompt].

	 �In Windows 8.1, click [ ] on the Start window, then click [Command Prompt].

	 �In Windows 8, right-click the Start window, then click [All apps] - [Command Prompt].

4 Check the name of the user who logs in to the computer.

	 �The user name is required to configure folder sharing settings and specify destinations. Write 

down the user name.

	 �For domain users, type in “set user”, and check the user name.

	 Then, close the window.

	 Next, create a folder where to send the scanned original data, and start sharing.

5 �From the Start menu, click [Control Panel] - [Network and Internet] - [Network and Sharing Center] 

- [Advanced sharing settings].

	 �In Windows 8.1, click [ ] on the Start window, then click [Control Panel] - [Network and 

Internet] - [Network and Sharing Center] - [Advanced sharing settings].

	 �In Windows 8, right-click the Start window, then click [All apps] - [Control Panel] - 

			   [Network and Internet] - [Network and Sharing Center] - [Advanced sharing settings].

6 In the [Turn on file and printer sharing] screen, click [Change advanced sharing settings].

	 Click [Save Changes], and close the window.
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7 Create a new folder in any place, and name it.

	 The folder name is required to specify a destination. Write down the folder name.

	 Specify the folder name using alphanumeric characters.

8 Right-click on the folder, then click [Properties].

9 Click the [Sharing] tab, and also click [Advanced Sharing].

10 Select the [Share this folder] check box, then click [Permissions].

11 In [Group or user names], click [Everyone].
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12 Select the check box to permit [Change], then click [OK].

13 �Click [OK] or [Close], then close each screen.

	� The settings on the computer are then completed. The computer, user, and folder names you 

wrote down in this procedure are required to specify a destination.
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When using Windows Vista :

Carry out preparations to send original data scanned by this machine to your computer. First, check 

the name of your computer and that of the login user.

  Administrator privileges are required to perform this task.

1 From the Start menu, click [Computer] - [System Properties].

2 Check [Computer name].

	 The computer name is required to specify a destination. Write down the computer name.

	 �For domain user, the domain name is required to specify a destination along with the user 

name. Write down the domain name.

	 Then, close the window.

3 From the Start menu, click [All Programs] - [Accessories] - [Command Prompt].
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4 Check the name of the user who logs in to the computer.

	 �The user name is required to configure folder sharing settings and specify destinations. Write 

down the user name.

	 �For domain users, type in “set user”, and check the user name.

	 Then, close the window.

	 Next, create a folder where to send the scanned original data, and start sharing.

5 From the Start menu, click [Control Panel] - [Network and Internet] - [Network and Sharing Center].

6 In [File sharing] of [Sharing and Discovery], click [Turn on file sharing].

	 Click [Save changes], and close the window.

7 Create a new folder in any place, and name it.

	 The folder name is required to specify a destination. Write down the folder name.

	 Specify the folder name using alphanumeric characters.

8 Right-click on the folder, then click [Properties].
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9 Click the [Sharing] tab, and also click [Advanced Sharing].

	 If you see the screen for reconfirming the start of file sharing, click [Continue].

10 Select the [Share this folder] check box, then click [Permissions].

11 In [Group or user names], click [Everyone].
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12 Select the check box to permit [Change], then click [OK].

13 Click [OK] or [Close], then close each screen.

	� The settings on the computer are then completed. The computer, user, and folder names you 

wrote down in this procedure are required to specify a destination.

When using Mac OS X 10.5/10.6/10.7/10.8/10.9:

Carry out preparations to send original data scanned by this machine to your computer.

First, create a shared folder that is only to be used to receive scanned original data. Then, check 

the IP address and user name, and start sharing.

The following shows a procedure example for Mac OS X 10.6.

  Administrator privileges are required to perform this task.

1 Create a new folder in any place, and name it.

	 The folder name is required to specify a destination. Write down the folder name.

	 Specify the folder name using alphanumeric characters.

2 Select [About This Mac] in the Apple menu.

	 The [About This Mac] screen appears.

3 Click [More Info].

	 In Mac OS X 10.7/10.8/10.9, click [More Info], then click [System Report].
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4 Check the IP address and the name of the user who logs in to the computer.

	 �The IP address and user name are required to configure folder sharing settings and specify 

destinations. Write them both down.

	 Then, close the window.

5 Select [System Preferences] in the Apple menu.

6 In the [System Preferences] screen, click [Sharing].
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7 Select the [File Sharing] check box.

8 �Click [Options], and select the [Share files and folders using SMB (Windows)] check box. Then, 

select the log-in user name (displayed name) check box.

	 When the [Authentication] screen appears, enter the password of the login user, then click [OK].

	 Click [Done], and close the window.
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9 Click [+]. On the displayed window, select the created folder, then click [Add].

10 Check the user name and access rights of the created folder.

	 �Check that the user name you wrote down is displayed and the access rights are set to [Read 

& Write].

	� The settings on the computer are then completed. The IP address, user name, and folder name 

you wrote down in this procedure are required to specify a destination.
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Machine side: Operations required to use this function (for administrators)

Checking a LAN cable for connection

Check that a LAN cable connected to the network is connected to the LAN port of this machine.

Checking the network settings

Print out the Configuration Page, then check that an IP address is assigned to this machine.

Print the settings information list by selecting [REPORT/STATUS] - [REPORT] - [Configuration Page] 

from the main screen of each mode.

	 Reference

		  -	� If no IP address is assigned to this machine, you will need to configure the network. For 

details, refer to Chapter 4 “Initial Settings of This Machine” in [Quick Start Guide].

Configuring the SMB Send environment

Enable the SMB Send function. (You can use this function with the default settings unless otherwise 

requested.)

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of 

This Machine” in [User’s Guide Applied Functions].

	 Note

		  -	 In Mac OS X 10.7/10.8/10.9, configure the following setting.

		  -	 Set [SMB Authentication Setting] to [NTLM v1/v2].

		  -	 Enabling the direct hosting SMB service

		  -	� Synchronizing the date and time, including the time zone, between the machine and your 

computer

Registering a destination

Register a destination in address book.

For details on the registration procedure, refer to Chapter 2 “Configuring the Operating Environment 

of This Machine” in [User’s Guide Applied Functions].
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Option settings

Using the WINS server

If WINS (Windows Internet Name Service) is used to communicate with a device on the network, 

register the WINS server.

For details on the registration procedure, refer to Chapter 2 “Configuring the Operating Environment 

of This Machine” in [User’s Guide Applied Functions].

Using the direct hosting SMB service

When using the direct hosting SMB service to communicate with a device on the network, enable the 

direct hosting SMB service. (You can use this function with the default settings unless otherwise 

requested.) 

A communication destination can be specified using the IP address (IPv4 or IPv6) or host name. In the 

IPv6 environment, be sure to enable this service.

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of This 

Machine” in [User’s Guide Applied Functions].

Using LLMNR

When using LLMNR (Link-local Multicast Name Resolution) to communicate with a device on the 

network, enable LLMNR. (You can use this function with the default settings unless otherwise 

requested.)

LLMNR is a protocol to resolve the name of the device on the network in a local network environment 

with no DNS server. It is available in Windows Vista or later.

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of This 

Machine” in [User’s Guide Applied Functions].

Using in the DFS environment

If DFS (Distributed File System) is installed in your environment, enable DFS. (You can use this 

function with the default settings unless otherwise requested.)

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of 

This Machine” in [User’s Guide Applied Functions].
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3. How to send

1 Press the Scan key.

2 Load the original.

3 �Select the current destination from the main (scan mode) screen by pressing the +/, key, then 

press the Select key.

4 Specify the destination computer using the registered address.

	 For details on how to specify a destination, refer to page 1-8.

	 �You can specify more than one destination to simultaneously perform FTP Send and SMB 

Send.
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5 If necessary, configure scan settings.

	 For details on configuring option settings, refer to the respective columns of the following table.

Purpose Reference

To configure basic options such as color and original size page 1-18

To specify the method to scan the original page 1-21

To adjust the image quality or density depending on the contents of the original page 1-23

6 Press the Start key.

	 Press the +/, key before sending, and check the destination and settings as necessary.

	 To redo operations for specifying destinations or option settings, press Stop/Reset key.

	 If you press the Stop/Reset key while scanning the original, scanning stops.

	 Sending starts.

	 Reference

		  -	� It is convenient to register frequently used destinations in a program. For details on the 

program, refer to page 1-6.
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4. Application functions

Notifying where to save original data by E-mail (URL notification)

URL notification

Send an E-mail, which contains a destination where to save original data, to a specified E-mail 

address after scan transmission saving has been completed.

For example, when using a shared folder, FTP server, or WebDAV server to transfer a file between 

project members, specify an E-mail address for the mailing list as a destination of a notification 

E-mail, enabling easy information sharing.

The URL notification function is available as long as a program is registered.

	 Note

		  -	� The Scan to E-mail function, which can notify where original data is saved, is available 

only for SMB Send, FTP Send, and WebDAV Send.

	 Reference

		  -	� You can register a program from Web Connection. For details, refer to Chapter 2 “Configuring 

the Operating Environment of This Machine” in [User’s Guide Applied Functions].

Operations required to use this function (for administrators)

Prepare the E-mail environment.

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of 

This Machine” in [User’s Guide Applied Functions].

Operation flow

1 Press the Scan key.

2 Load the original.

3 Read out a program.

4 Press the Start key.

	  Press the +/, key to check the destination and settings as necessary.

	 To redo operations for specifying destinations or option settings, press Stop/Reset key.

	 If you press the Stop/Reset key while scanning the original, scanning stops.

	 Sending starts.
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1. FTP Send function

This function converts original data scanned by this machine into a file supported by a computer, 

and uploads it to the FTP server.

This function is useful when usually transferring a file through the FTP server. A file uploaded to the 

FTP server can be downloaded from a computer.
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2. Preparation for FTP Send (for administrators)

Preparation flow

1 Connecting this machine to the network

Checking a LAN cable for connection

Checking the network settings

	 Check that an IP address is assigned to this machine.

2 Preparing the environment required to use the FTP TX function

Enabling the FTP TX function

	 You can use this function with the default settings unless otherwise requested.

Registering a destination

	 Register a destination in address book.

3 Configuring the machine to suit your environment

Using the proxy server

	 When transferring data via a proxy server in your network environment, configure its setting.

4 Preparation finished
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Operations required to use this function

Checking a LAN cable for connection

Check that a LAN cable connected to the network is connected to the LAN port of this machine.

Checking the network settings

Print out the Configuration Page, then check that an IP address is assigned to this machine.

Print the settings information list by selecting [REPORT/STATUS] - [REPORT] - [Configuration Page] 

from the main screen of each mode.

	 Reference

		  -	� If no IP address is assigned to this machine, you will need to configure the network. For 

details, refer to Chapter 4 “Initial Settings of This Machine” in [Quick Start Guide].

Checking the environment to use the FTP TX function

Enable the FTP TX function. (You can use this function with the default settings unless otherwise 

requested.) For details on the setting procedure, refer to Chapter 2 “Configuring the Operating 

Environment of This Machine” in [User’s Guide Applied Functions].

Registering a destination

Registering a destination in address book.

For details on the registration procedure, refer to Chapter 2 “Configuring the Operating Environment 

of This Machine” in [User’s Guide Applied Functions].

Option settings

Using the proxy server

When transferring data via a proxy server in your network environment, register a proxy server.

For details on the registration procedure, refer to Chapter 2 “Configuring the Operating Environment 

of This Machine” in [User’s Guide Applied Functions].
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3. How to send

1 Press the Scan key.

2 Load the original.

3 �Select the current destination from the main (scan mode) screen by pressing the +/, key, then 

press the Select key.

4 Specify the destination FTP server using the registered address.

	 For details on how to specify a destination, refer to page 1-8.

	 You can specify more than one destination to simultaneously perform FTP Send and SMB Send.
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5 If necessary, configure scan settings.

	 For details on configuring option settings, refer to the respective columns of the following table.

Purpose Reference

To configure basic options such as color and original size page 1-18

To specify the method to scan the original page 1-21

To adjust the image quality or density depending on the contents of the original page 1-23

6 Press the Start key.

	 Press the +/, key before sending, and check the destination and settings as necessary.

	 To redo operations for specifying destinations or option settings, press Stop/Reset key.

	 If you press the Stop/Reset key while scanning the original, scanning stops.

	 Sending starts.

	 Reference

		  -	� It is convenient to register frequently used destinations in a program. For details on the 

program, refer to page 1-6.
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4. Application functions

Notifying where to save original data by E-mail (URL notification)

URL notification

Send an E-mail, which contains a destination where to save original data, to a specified E-mail 

address after scan transmission saving has been completed.

For example, when using a shared folder, FTP server, or WebDAV server to transfer a file between 

project members, specify an E-mail address for the mailing list as a destination of a notification

E-mail, enabling easy information sharing.

The URL notification function is available as long as a program is registered.

	 Note

		  -	� The Scan to E-mail function, which can notify where original data is saved, is available 

only for SMB Send, FTP Send, and WebDAV Send.

	 Reference

		  -	� You can register a program from Web Connection. For details, refer to Chapter 2 “Configuring 

the Operating Environment of This Machine” in [User’s Guide Applied Functions].

Operations required to use this function (for administrators)

Prepare the E-mail environment.

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of 

This Machine” in [User’s Guide Applied Functions].

Operation flow

1 Press the Scan key.

2 Load the original.

3 Read out a program.

4 Press the Start key.

	 Press the +/, key to check the destination and settings as necessary.

	 To redo operations for specifying destinations or option settings, press Stop/Reset key.

	 If you press the Stop/Reset key while scanning the original, scanning stops.

	 Sending starts.
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1. WebDAV Send function

This function converts original data scanned by this machine into a file supported by a computer, 

and uploads it to the WebDAV server.

This function is useful when transferring a file through the WebDAV server.

A file uploaded to the WebDAV server can be downloaded from a computer.
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2. Preparation for WebDAV send (for administrators)

Preparation flow

1 Connecting this machine to the network

Checking a LAN cable for connection

Checking the network settings

	 Check that an IP address is assigned to this machine.

2 Preparing the environment required to use the WebDAV Send function

Enabling the WebDAV Send function

	 You can use this function with the default settings unless otherwise requested.

Registering a destination

	 Register a destination in address book.

3 Configuring the machine to suit your environment

Using the proxy server

	 When transferring data via a proxy server in your network environment, configure its setting.

Using SSL communication

	 �If a communication with the WebDAV server is encrypted using SSL in your environment, 

configure its setting.

4 Preparation finished
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Operations required to use this function

Checking a LAN cable for connection

Check that a LAN cable connected to the network is connected to the LAN port of this machine.

Checking the network settings

Print out the Configuration Page, then check that an IP address is assigned to this machine.

Print the settings information list by selecting [REPORT/STATUS] - [REPORT] - [Configuration Page] 

from the main screen of each mode.

	 Reference

		  -	� If no IP address is assigned to this machine, you will need to configure the network. For 

details, refer to Chapter 4 “Initial Settings of This Machine” in [Quick Start Guide].

Checking the environment to use the WebDAV Send function

Enable the WebDAV Send function. (You can use this function with the default settings unless otherwise 

requested.)

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of This 

Machine” in [User’s Guide Applied Functions].

Registering a destination

Registering a destination in address book.

For details on the registration procedure, refer to Chapter 2 “Configuring the Operating Environment 

of This Machine” in [User’s Guide Applied Functions].

Option settings

Using the proxy server

When transferring data via a proxy server in your network environment, register a proxy server.

For details on the registration procedure, refer to Chapter 2 “Configuring the Operating Environment 

of This Machine” in [User’s Guide Applied Functions].

Using SSL communication

If a communication with the WebDAV server is encrypted using SSL in your environment, configure 

SSL communication settings.

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of 

This Machine” in [User’s Guide Applied Functions].
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3. How to scan

1 Press the Scan key.

2 Load the original.

3 �Select the current destination from the main (scan mode) screen by pressing the +/, key, then 

press the Select key.

4 Specify the destination WebDAV server using the registered address.

	 For details on how to specify a destination, refer to page 1-8.

	 �You can specify more than one destination to simultaneously perform WebDAV Send and 

SMB Send.
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5 If necessary, configure scan settings.

	 For details on configuring option settings, refer to the respective columns of the following table.

Purpose Reference

To configure basic options such as color and original size page 1-18

To specify the method to scan the original page 1-21

To adjust the image quality or density depending on the contents of the 

original

page 1-23

6 Press the Start key.

	 Press the +/, key before sending, and check the destination and settings as necessary.

	 To redo operations for specifying destinations or option settings, press Stop/Reset key.

	 If you press the Stop/Reset key while scanning the original, scanning stops.

	 Sending starts.

	 Reference

		  -	� It is convenient to register frequently used destinations in a program. For details on the 

program, refer to page 1-6.
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4. Application functions

Notifying where to save original data by E-mail (URL notification)

URL notification

Send an E-mail, which contains a destination where to save original data, to a specified E-mail 

address after scan transmission saving has been completed.

For example, when using a shared folder, FTP server, or WebDAV server to transfer a file between 

project members, specify an E-mail address for the mailing list as a destination of a notification 

E-mail, enabling easy information sharing.

The URL notification function is available as long as a program is registered.

	 Note

		  -	� The Scan to E-mail function, which can notify where original data is saved, is available 

only for SMB Send, FTP Send, and WebDAV Send.

	 Reference

		  -	� You can register a program from Web Connection. For details, refer to Chapter 2 “Config-

uring the Operating Environment of This Machine” in [User’s Guide Applied Functions].

Operations required to use this function (for administrators)

Prepare the E-mail environment.

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of 

This Machine” in [User’s Guide Applied Functions].

Operation flow

1 Press the Scan key

2 Load the original.

3 Read out a program.

4 Press the Start key.

	 Press the +/, key to check the destination and settings as necessary.

	 To redo operations for specifying destinations or option settings, press Stop/Reset key.

	 If you press the Stop/Reset key while scanning the original, scanning stops. 

	 Sending starts.
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1. USB memory saving function

The USB memory saving function is used to save original data scanned by this machine in the USB 

memory device connected to this machine.
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2. Preparation for saving data to USB memory

USB memory devices that have the following specifications can be connected to this machine.

Item Requirement

Interface Compatible with USB Version 2.0/1.1 interface

Format type Formatted in FAT32

Security Securities such as data encryption and password lock shall be released, 

or the security function shall be turned Off.

Note the following points when connecting a USB memory device to this machine.

	 �Do not disconnect the USB memory device while saving a file to the USB memory or printing 

a file in the USB memory.

	 �Use only a USB memory device on this machine. Do not use other USB devices (such as a 

hard disk unit or USB switching hub).

	 �When this machine is starting up, do not insert or remove the USB memory device to/from 

the USB port.

	 Do not disconnect the USB memory device directly after connecting it.

Related setting (for the administrator)

You can select whether or not to permit saving files in the USB memory.

To configure settings: Utility - [Admin Settings] - [System Settings] - [ExtMemFuncSettings] - 

[Restrict ScantoUSB] (default: [OFF])
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3. How to save

1 Connect a USB memory device to the USB port of this machine.

2 Press the Scan key.

3 Load the original.

4 If necessary, configure scan settings.

	 For details on configuring option settings, refer to the respective columns of the following table.

Purpose Reference

To configure basic options such as color and original size page 1-18

To specify the method to scan the original page 1-21

To adjust the image quality or density depending on the contents of the 

original

page 1-23
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5 �Select the current destination from the main (scan mode) screen by pressing the +/, key, then 

press the Select key.

6 Select [SCAN TO USB MEMORY] by pressing the +/, key, then press the Select key.

7 Press the Start key.

	 Saving starts.





 

  
  7

Sending with Web 
Service (WS Scan)

D200 Series

Scan Operations



Sending with Web Service (WS Scan)

7-2

1. WS Scan function

This function imports original data by issuing a scan instruction from a computer without configuring 

complicated system settings.

This function is supported in an operating system of Windows Vista or later (Windows Vista/7/8/8.1/

Server 2008/Server 2008 R2/Server 2012/Server 2012 R2).
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2. Preparation for WS Scan

Preparation flow

1 Connecting this machine to the network

Checking a LAN cable for connection

Checking the network settings

	 Check that an IP address is assigned to this machine.

2 Preparing the environment required to use the WS Scan transmission function

Enabling the Web service function

	 Check the Web service settings and scanner name.

3 Preparing the environment required to use a computer

Installing the scanner driver

	 Install a scanner driver used for Web service.

4 Configuring the machine to suit your environment

Using SSL communication

	 �If a communication that uses the Web service is encrypted with SSL in your environment, 

configure its setting.

5 Preparation finished
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Machine side: Operations required to use this function (for administrators)

Checking a LAN cable for connection

Check that a LAN cable connected to the network is connected to the LAN port of this machine.

Checking the network settings

Print out the Configuration Page, then check that an IP address is assigned to this machine.

Print the settings information list by selecting [REPORT/STATUS] - [REPORT] - [Configuration Page] 

from the main screen of each mode.

	 Reference

		  -	� If no IP address is assigned to this machine, you will need to configure the network. For 

details, refer to Chapter 4 “Initial Settings of This Machine” in [Quick Start Guide].

Configuring the environment to use the WS Scan transmission function

Enable the scan using the Web service. In addition, configure settings used to detect this machine 

using the Web service, information for this machine as a scanner, and the method to connect to 

this machine.

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of 

This Machine” in [User’s Guide Applied Functions].
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Computer side: Operations required to use this function

Install a scanner driver required for WS scan transmission in a computer. Then, configure operations to be 

performed after scan transmission, in the scanner driver. This example shows a procedure for Windows 7.

Before installation, from the Start menu, select [Control Panel] - [Network and Internet] - [Network and 

Sharing Center] - [Advanced sharing settings], and check that [Network Discovery] is enabled.

1 �From the Start menu, click [Computer] - [Network]. This displays the devices connected to the network.

2 Right-click the scanner icon of this machine, and select [Install].

	 �Depending on the settings on the computer, the UAC (User Account Control) dialog box may 

appear. Check the details, and proceed to the next step.

	 �If both of the scan and printer functions are enabled in the Web service settings of this machine, 

this machine is represented by the printer icon.

	 �In Windows 8/8.1/Server 2012/Server 2012 R2, click [Network] - [Add devices and printers] on 

the toolbar. On the displayed window, select the device name of this machine, then click [Next].

	� The driver is installed automatically. When the confirmation dialog box appears, click [Close]. 

The settings on the computer are then completed.
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Machine side: Option settings (for administrators)

Using SSL communication

If a communication that uses the Web service is encrypted with SSL in your environment, configure 

SSL communication settings.

For details on the setting procedure, refer to Chapter 2 “Configuring the Operating Environment of 

This Machine” in [User’s Guide Applied Functions].

	 Note

		  -	 In Windows 8/8.1, a communication using the Web service cannot be encrypted using SSL.

Importing data from a computer

Operate this machine through the application on a destination computer, and import the scanned 

original data. The imported original data can be edited or saved in a computer. This section explains 

an example using Windows 7 and [Windows Fax and Scan] application software. 

1 From the Start menu, click [All Programs] - [Windows Fax and Scan].

2 Click [New Scan].

	 The [New Scan] dialog box appears.
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3 Specify the desired items from among the following to fit the original to be scanned.

Settings Description

[Scanner] Displays the scanner name of this machine. 

To switch other scanner, click [Change].

[Profile] Select a profile to fit the original you want to load onto this machine.

�[Photo] : Select this option to scan an original that consists primarily 

of photos.

�[Documents] : Select this option to scan an original that consists primarily 

of text.

�[[Last used settings] : Select this option to scan an original using the 

previous settings.

�[Add profile] : Select this option to create a new profile other than the 

options above and add it as an option. Selecting [Add profile] displays 

the [Add New Profile] window.

[Source] Select the position to set the original.

�[Flatbed]: Select this option to load the original on the Original Glass. By 

selecting [Flatbed], you can use [Preview], which is a scan function.

�[Feeder (Scan one side)]: Select this option to load the 1-sided original 

on the ADF.

�[Feeder (Scan both side)]: Select this option to load the 2-sided original 

on the ADF.

[Paper Size] When [Feeder (Scan one side)] or [Feeder (Scan one both)]is selected 

in [Source], specify the size of the original to be scanned.

[Color format] Select a color mode for scanning originals from [Color], [Grayscale] or 

[Black and white]. The original is scanned in the selected color mode 

regardless of the original color.
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Settings Description

[File type] Select a file type to save a file.

�[BMP] : Used to save an image file adopted by the “Paint” software 

supplied with Windows. This type does not support a function that 

compresses data to be saved, so the file size is larger than JPEG or 

PNG.

�[JPG] : Used to save files frequently used with digital cameras, which is 

available for saving photos. JPEG does not support the saving of multiple 

pages into one file.

�[PNG] : Used to save an image file with no quality degradation when 

compressing a file. Note that some files cannot be displayed in old 

Web browsers.

�[TIF] : This is one kind of versatile image formats. This type is available 

for a multi-page file that provides multiple pages in one file.

[XPS] : A file type that is supported in Windows Vista or later.

[Resolution (DPI)] Specify the resolution at which to scan the original.

[Brightness] Specify the brightness with which to scan the original.

To specify the brightness level, drag the slider, or type in a numerical value.

[Contrast] Specify the contrast at which to scan the original.

To specify the contrast level, drag the slider, or type in a numerical value.

4 Click [Scan].

	 �If you select [Flatbed] in [Source], click [Preview] before saving data as a file, and check the 

image of the scanned original. If necessary, trim a displayed image, or adjust [Brightness], 

[Contrast], or [Resolution (DPI)]. After checking the scanned original, click [Scan].

	 The original is scanned, and displayed in the application window of [Windows Fax and Scan].
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1. TWAIN Scan Function

Operate this machine through various TWAIN device-compliant applications, and import the 

scanned original data.

The imported original data can be edited or saved in a computer.
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2. Preparation for TWAIN scanning

Machine side: Operations required to use this function (for administrators)

Checking a LAN cable for connection

Check that a LAN cable connected to the network is connected to the LAN port of this machine.

Checking the network settings

Print out the Configuration Page, then check that an IP address is assigned to this machine. 

Print the settings information list by selecting [REPORT/STATUS] - [REPORT] - [Configuration Page] 

from the main screen of each mode.

	 Reference

		  -	� If no IP address is assigned to this machine, you will need to configure the network. For 

details, refer to [Quick Start Guide].

Checking the environment to use the TWAIN Scan

Check if settings is configured for using this machine as a scanner. (You can use this function with 

the default settings unless otherwise requested.) How to configure the setting is explained using Web 

Connection. For details, refer to Chapter 2 “Configuring the Operating Environment of This Machine” 

in [User’s Guide Applied Functions].

Computer side: Operations required to use this function

Operating environment of computer

Item Specifications

Supported operating 

systems

Windows Vista Home Basic (Service Pack 2 or later)* 

Windows Vista Home Premium (Service Pack 2 or later)* 

Windows Vista Business (Service Pack 2 or later)* 

Windows Vista Enterprise (Service Pack 2 or later)* 

Windows Vista Ultimate (Service Pack 2 or later)* 

Windows 7 Home Basic (Service Pack 1 or later)* 

Windows 7 Home Premium (Service Pack 1 or later)* 

Windows 7 Professional (Service Pack 1 or later)* 

Windows 7 Enterprise (Service Pack 1 or later)*

Windows 7 Ultimate (Service Pack 1 or later)* 

Windows 8 * /Windows 8.1 *

Windows 8 Pro */Windows 8.1 Pro *

Windows 8 Enterprise */Windows 8.1 Enterprise *

* Supports the 32-bit (x86) or 64-bit (x64) environment.
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Item Specifications

Computer Conforms to the OS specifications

Memory Conforms to the OS specifications

Network Computer with correct TCP/IP protocol settings

Hard disk Requires free memory space of 20 MB or more

	 Note

		  -	 This function requires a TWAIN-compatible image processing application.

		  -	 For the latest information such as the service pack, refer to Readme.

Installing the TWAIN driver

Install the TWAIN driver from the CD-ROM supplied with this machine to a computer.

  Administrator privileges are required to perform this task.

  Use the Driver & Utilities CD-ROM.

1 Start the Windows system.

2 Insert “Driver & Utilities CD-ROM” into the CD-ROM drive of a computer.

3 �Select [TWAIN driver] from [Install Scanner], and execute steps according to the on-screen

	� instructions. Installation starts, and the required file is copied. After copying ends, 

	 the installation completion screen appears.

4 �Click [Finish].

	 The installation is then completed.
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3. TWAIN scanning

Use a computer to perform scanning. The scanned image data is displayed in the window of the 

application software compatible with the TWAIN driver.

This example shows how to use Adobe Photoshop.

1 �Load the original on this machine. 

After loading the original, go to the front of the computer to perform TWAIN scanning.

2 Start Adobe Photoshop.

3 In the File menu, select [Import], and select your TWAIN driver.

	 The TWAIN driver is displayed as “Sindoh TWAIN”.

4 �Select this machine in the [Select Devices] screen, then click [Connect]. 

The main dialog box appears.

	 If necessary, use the [Settings] tab to configure scan settings.

5 �Click [Scan]. 

The original is scanned, and an image appears in the application window of the computer.
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